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Policy # Al
Adopted: June 2002
Revised:

Mission Statement, Vision and Beliefs and Philosophy

Mission:
Enable all students to succeed in a changing world and instill the desire for life long learning.

Vision and Belief Statements:
Students

A responsible and disciplined student body realizes their opportunities for future success through
today's educational experiences.

2S5 0StASOPSX

1 All students can learn, and learning is a shared responsibility.

2 Physical, emotional and psychological safety is a fundamental human need.

3 People have unique learning styles and needs.

4 People are responsible for their own choices.

5 With rights, come responsibility.
6 Learning is a continuous and rewarding process.

Staff
Teaching staff recognizes the value of each individual student and utilizes a variety of best practice
instructional methods to maximize student success.

We believe...

1 Teachers link administrative expectations to student accomplishment.
2 A climate of healthy risk-taking encourages learning.

3 Fun and enjoyment enhance teaching, learning and our work together.

4 Children should receive exposure to, guidance and counseling of vocational and life skills.
5 Children shall be provided experiences that will motivate awareness and creativity.

Administration
Effective administration achieves balance of responsibilities with creative use of resources.

We believe...

1 Education of our student body is our most important responsibility.
2 Our responsibility is to challenge the intellect of all children.
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3 Human potential is unlimited.
4 Higher expectations encourage higher performance.

School Board
An organized school board fosters effective prioritization and governance responsibilities of the district.

We believe...

1 Effective organizations require good stewardship of resources.

2 Effective relationships are based on respect, trust and honest communication.

3 Personal and organizational improvement requires on-going effort.

4 No child shall be discriminated against because of race, color, religion, or national origin.

Community
A successful partnership between the community and the school creates future citizens with loyalty to
their community.

We believe...

1 Our school is molding our future society.

2 Hard work contributes to success.

3 Schools create conditions that promote learning for people of all ages.

4 A strong democracy depends upon educated participation.

5 Our school's vitality has a direct impact on the health of this community.

6 Opportunities for the community to share their experiences are welcomed and encouraged in our
school.

School Philosophy

The philosophy of the Big Stone City School District 25-1 shall be so designed to implement such
education programs that will best meet the needs of the individual child according to his potential. This
will include all children regardless of abilities.

Children should be exposed, guided and counseled to develop competencies that are transferable to
vocational and life skills. These include the ability to read, write, reason, compute and develop social
skills, attitudes and sound work habits. Children shall be provided experiences that will motivate
awareness and creativity.It shall be the duty and responsibility of the school to provide direction for
each child to become a contributing and responsible citizen in society.
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Policy # A2
Adopted: June 2002
Revised:

GOALS AND OBJECTIVES FOR BIG STONE CITY SCHOOL

GOAL 1
Each student shall be encouraged to develop skills that foster self-respect
and respect for all life.
A Students will develop good listening habits.
B. Students will learn to care for personal and public property.
C Students will learn and demonstrate good citizenship traits.
D Students will learn an appreciation for the diversity of people.
E Students will learn about the world as our home and demonstrate
knowledge of respect for the environment.
GOAL 2
Each student shall be encouraged to develop academic skills to his/her full
potential.
A Students will develop skills in reading, writing, math, and other
academic areas appropriate to their grade level and/or ability.
B. Students will develop good study skills.
C. Students will develop an appreciation for the arts.
D. Students will use available technology as part of their educational
experience.
GOAL 3
Each student shall be encouraged to develop positive healthy social and
life skills.
A Students will learn to interact in small and large groups.
B. Students will participate in oral discussions.
C. Students will learn to follow and obey rules.
D Students will learn good individual and group skills in physical
education.
E. Students will learn current knowledge of health related subjects

including HIV and AIDS to better prepare them for future
independent living.

F. Students will obtain current knowledge to help them develop an
understanding of proper drug and alcohol usage.

The principal has available a copy of specific objectives for each grade level which are a part of each

ANI RS £ S0St Qa OdzNNR Odzf dzy @
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Policy # A3
Adopted: June 2002
Revised:

CONFIDENTIALITY

The Big Stone City School will effectively notify parents who have a primary or home language other

than English, of the following policy as well as all other policies. In order to provide students with an

appropriate instruction and educational services, it is necessary for the district to maintain extensive

and sometimes personal information about them and their parents. It is essential that pertinent

information in these records be readily available to appropriate school personnel, be assessable to the

da0dzRSYy i Qa LI NByhGakftfS3Ilt 3Idz- NERdahdfederaNdw yd I guardedzR Sy G A
as confidential information.

The board wishes to make clear that all individual student records of the district are confidential (this

extends to giving out addresses and telephone numbers). The exception is directory information.

{OK22t 2FFAOAILIf A gAff RSaAIYyIFIGS OSNIIFAY REFEGF NBTI
The release of this data does not require the consent of students, parents, or guardians. Directory

information will include: thesii dZRSy 1 Qa yFYSs RIFGS yR LI I OS 2F 0ANI
weight and height of members of athletic teams, and dates of attendance. If a family moves from the

district, parents must sign a statement requesting the principal to release the records to the school that

the student will attend.

It will be the responsibility of the principal to provide proper administration of student records in
keeping with state and federal requirements and to standardize procedures for the collection of
necessary information about individual students throughout the district.

A parent or eligible student has a right to do the following:
a. 02 AyalLlSod I'yR NB@GASg GKS addzRRSydQa SRdzOl G A
b. G2 NBljdzSad GKS | YSYRYSy (G 2densirkk S a G dzRSy G Qa ¢
that they are not inaccurate, misleading, or otherwise in violation of the
A0dzRSY G Q& LINAGEFOe 2N 20KSNJ NAIKG A
C. to consent to disclosure of personally identifiable information contained in
the students records, except to the extent that the Act and the regulations
in the part authorize disclosure without consent.
d. to file with the U.S. Department of Education a complaint concerning
alleged failures by the agency or institution to comply with the
requirements of the Act and this part; and
e. G2 200FAYy F O2LX® 2F (KS RAaAGNROGQa LRtAOE®

[amN

The notice provided under this part will be located in the office of the principal of the Big Stone City
School.
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Policy # A4
Adopted: June 2002
Revised:

GRIEVANCE PROCEDURE

I. Definitions

A. I GIANRSGIyOSe Aa | O2Y Liacheks Waded upah anlallegédSibladishS NJ 2 NJ |
misinterpretation, or inequitable application of any existingpolicies, rules, conditions of
employment, or any of the provisions of this agreement. The absence of or disagreement with
existing policy, rules,orNB 3 dzf | GA2Y A& y20 F GINARSOIyOSé¢ | yR
under the negotiations policy.

B. ¢KS GSNY adSIFHOKSNE SEOSLII ¢KSNB
LINEFSaaArzylt SyLXz28SS yz20G Oflaa
include a group of teachers who are similarly affected by a grievance.

2 U
ATASR I & I-RYA)/

C. 'y aF 3ANASOSR LISNA2YE Aa (GKS LISNBR2Y 2N LISNE?2 2ya
D. I G LI NUBSNBmY AWM a GKS LISNE2Y 2NJ LISNBR2Ya YIF1Ay3 (
might be required to take action or against whom action mightbe taken in order to resolve the
problem.
E. ¢KS GSNX GRI@a¢ ¢ Kal ¢gxcepzivir othierylise indicatéd, medd wokkidge &
school days.
F. Association shall mean any association of employees.

G. The board shall mean the Board of Education of the Big Stone City SchoolDistrict #25-1.

Il. Principles

A. The purpose of this procedure is to secure, at the lowest possible administrative level, equitable
solutions to the problems which may arise affecting the welfare or working conditions of the
teachers.

B. All parties agree that these proceedings shall be kept as informal and confidentialas may be
appropriate at any level of the procedure.

C. Nothing herein contained shall be construed as limiting the right of any teachershaving a
problem to discuss the matter informally with any appropriate representative of the association
at any time.

D. Any employee or group of employees has the right to at any time present anygrievance to such
persons or board through such channels as are designated for that purpose.

Il. Structure

A. The association shall designate a school representative for each school chosen in such a manner
as may be determined by the association.

B. The association shall maintain a grievance committee (hereinafter referred to as the

GO2YYAGGlSSE0T 6KAOK YIF& 0S OoONRBFRf& NBLNBaSyidl i
constituted in such a manner as may be determined by the association.

IV. Time Limits

A. Since it is important that grievances be processed as rapidly as possible, the number of days
indicated at each level should be considered as maximum, andevery effort should be made to
expedite the process. The time limits specified may, however,be extended by mutual
agreement in writing.
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C.

In the event of a grievance is filed at such time that it cannot be processed by the end of the
school year, the time limits set forth herein will be reduced so that thegrievance procedure may
be completed prior to the end of the school year oras soon thereafter as it is practical.

It is required that a teacher file a grievance within 30 days after the alleged violation.

V. Informal Procedures

A.

B.

If a teacher has a grievance, he should first discuss the matter with his principal,administrator,
or supervisor to whom he is directly responsible in an effortto resolve the problem informally.
If, after such discussion, the teacher is not satisfied with the disposition of thematter, he shall
have the right to have the association school representativeassist him in further efforts to
resolve the problem informally with the Boardof Education.

VI. Formal Procedures

A.

VII.

LevelOne: School Principal

1. If an aggrieved person is not satisfied with the disposition of his problem through informal
procedures, he may submit his claim as a formal written grievance to his principal.

2. The principal shall within five (5) days render his decision and its rationale in writing to the
aggrieved person, with a copy to the association school representative for his file.

3. The principal shall keep on file a statistical summary of the number and types of grievances
processed, not to include individual names or details of the grievances.

Level Two: Board of Education

1. If the aggrieved person is not satisfied with the disposition of his grievance at Level One, or if
no decision has been rendered within three (3) days after he has first met with the principal, he
may filethegrievancS I 3+ Ay & A ( K coinidiee withirafize(G) days akter 37 Q a
decision by the principal or ten (10) days after he hs first met with the principal, whichever is
sooner.

2. After receiving such further appeal, the committee through its chairman mayrefer the
grievance to the board of education for consideration at its nextregular meeting.

3. After receiving the written appeal, the board may appoint a fact finder to review the
grievance and its processing to this point and to report to the board prior to its meeting with the
aggrieved person and with representatives of the committee for the purpose of resolving the
grievance. The decision of the board shall be rendered in writing within five (5) days.

Level Three: Arbitration

1. If the aggrieved person is not satisfied with the disposition of his grievance at Level Two, or if
no decision has been rendered within five (5) days after he has first met with the board, he may,
within five (5) days after a decision by the board or ten (10) days after he has first met with the
board, whichever is sooner, request in writing to the committee and the association that his
grievance be submitted to arbitration.

2. If, after following the grievance procedure enacted by the governing body, the grievance
remains unsolved, it may be appealed to the Commissioner of Labor and Management, who
shall conduct an investigation and hearing and shall issue an order covering the points raised,
which order shall be binding on the employees and the governmental agency.

These procedures shall not be construed so as to prevent any individual on his own initiative
from exercising the procedural rights accorded an association.

Rights of Participation
No reprisals of any kind shall be taken by any party against any other participant in the
grievance procedure by reason of such participation.
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VIII.

All parties in interest may be represented at all levels of the formal grievance procedure by
persons of their own choosing.

When a teacher is not represented by the association, the association shall have the right to be
present, and to state its views at all stages of the procedure (except at Level Two if the board
elects to go into executive session).

Miscellaneous

If, in the judgment of the committee, a grievance affects a group or class of teachers, the
committee may submit such grievances in writing to the principal directly; and the processing of
such grievances shall begin at Level One.

Decisions rendered at all levels of the formal grievance procedure shall be in writing setting
forth the decision and its rationale. Decisions rendered at Level Three shall be in accordance
with the procedures set forth in Article VI, Section D.

All documents, communications, and records dealing with the processing of a

grievance shall be filed separately from the personnel files of the participants.

Forms for filing and processing grievances and other necessary documents shall be prepared by
the principal and made available through the association school representative and the
committee so as to facilitate operation of the grievance procedure.

The sole remedy available to any teacher for any alleged breach of this policy or any alleged
violation of his rights here under shall be pursuant to the foregoing grievance and arbitration
procedure provided. However, nothing contained herein shall deprive any teacher,
administrator, or board of any legal right.

If a grievant initiates an action in a duly constituted court of law, this procedural

policy shall not be available unless directed otherwise by the court.
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Policy # A5
Adopted: June 2002
Revised:

NONDISCRIMINATION STATEMENT

No child or employee shall be discriminated against because of race, color, age, handicap, sex,
religion, or national origin. Each child shall be treated as an individual, and educators should
0dzA f R dzLJ2ngngths. OKAf RQa &
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Policy # A6
Adopted: June 2002
Revised:

ADMINISTRATIVE RETIREMENT POLICY

Any school administrator (includes business manager, superintendent/principal) who has served the

district for 35 years or more is entitled to, upon retirement, a sum equal to 50% of their last salary as a

AaSPOSNI yOS LI evySyido ¢tKS AYRAQGARdIZ f oAttt | faz2 NBOS
policy until the individual reaches the age of 65.
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Policy # A7

First Reading:March 17, 2009
Adopted:

Revised:

Superintendent/Principal Evaluation Policy
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Policy # A7a
Adopted: March 17, 2009
Revised:

Administrator Evaluation Form
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Policy #B1
Adopted: June 2002
Revised:

BOARD POLICY

The following is the revision of the Board of Education Policies of the Big Stone city School District 25-1
as adopted by said board at the regular meeting on August 9, 1993, B. Iverson, President. Board Policies
are those policies designated as guidelines for the efficient operation of schools under the board
jurisdiction.

e Boardis an elected body created under state law and vested with responsibility for educational
activities in a given school area. Teacher, principal, and other personnel are to adhere to all
policies.

e Teacheris a person who is a holder of a valid South Dakota Teacher Certificate.

¢ Policiesare governing principles, plans of courses of action.

e Principalis a certified staff member performing the assigned activities of the administrative
head of a school (not school district) to who has been delegated  major responsibility for
coordination and direction of the school.

¢ Aidesare those members who may perform clerical and non instructional activities in the school
system, and/or a person under supervision and responsible to the certified teacher and

administration.

o Other Personnelre members of the school body such as business manager, custodians, cooks,
and helpers.

e Patronsare those members who aid or support an organization.

o Exceptional Childs a person of typical characteristics such as physical handicapped, emotionally
or socially handicapped, exceptional in mental ability, mentally gifted or mentally retarded.
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Policy #B2
Adopted: June 2002
Revised:

STATEMENT OF POLICY

The intent of the following statement of policy is to set in writing rules and principles to assist the
principal, faculty, school patrons, and board members to better understand and administrate their
responsibilities in conducting the school program.

The school board shall require that the principal and all teachers follow the regulations of the minimum
standards for accreditation of K-8 school systems for the state of South Dakota (Bulletin 99) and the
courses of study as prescribed by the South Dakota Department of Education.

The principal, in cooperation with school personnel shall have supervision over school property and shall
assume responsibility for care and protection of desks, books, and all other equipment. Students shall
be required to pay for willful mutilation, destruction, or breaking of school properties.

Teachers shall submit a complete inventory of all equipment, books, furniture and supplies including a
library inventory to the principal by July 1st each year. If inventory is not completed on date designated,
GKS GSIFOKSNRa efwith@eld. LI @ OKSO1l oAttt o

Janitors and cooks shall submit an inventory of all equipment and supplies under their care.

All funds shall be safeguarded by an accounting system. All accounts shall be subject to annual audit by
an approved auditor chosen by the board.

Personnel employed at school shall be under the supervision of the principal. Any problem that may
arise that cannot be resolved by the principal and school employee shall be considered and determined
by joint action of the board and principal.

The principal shall complete and submit the annual accreditation report to the Department of Education
no later that October 1st of the current year, with one copy to remain in the school files.

The principal shall have the authority to set up, regulate, and enforce the discipline policies of the
school, and delete policies to conform to an ideal orderly conduct and adherence to regulations
necessary for a well controlled school. The board shall support the principal and teachers in all
reasonable disciplinary measures.
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Policy #B3
Adopted: April 10, 2006
Revised:

COMPLAINT POLICY

The Big Stone City School District recognizes that situations may arise in the operations of the school
system which may be of concern to parents or the public. Such concerns are best dealt with through
communication with appropriate staff members and officers of the system, such as the faculty, the
superintendent/principal and the school board.

The following guidelines are suggested as the proper procedure to be followed by persons with
questions or complaints:

1. Matters concerning individual students should first be addressed to the teacher.

2. Unsettled matters from (1) above or problems and questions not directly related to the
classroom should be directed to the superintendent/principal.

3. The board will consider hearing citizen complaints when they cannot be resolved by the
administration. Matters referred to the board must be in writing and should be specific in terms
of the compliant and action desired. The board will not consider or act on complaints that have
not been explored at the appropriate administrative level.

If it appears necessary, the administration, the person who made the compliant, or the employee
involved may request an executive sessions of the board for the purposes of further study and a decision
by the board. Generally all parties involved, including school administration shall be asked attend such a
meeting for the purposes of presenting additional facts, making further explanations, and clarifying the
issues. Hearsay and rumor shall be discounted as well as emotional feelings except those directly
related to the facts of the situation.
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Policy #B4
Adopted: June 2002
Revised:

LINE OF AUTHORITY

Any problem involving students shall go through proper channels. Problems should be resolved in a
reasonable manner by the classroom teachers if possible. If such problems cannot be resolved, the
teacher shall report the problem to the principal. If the principal cannot resolve the problem, he/she in
turn will request a conference with the parent. If the problem still exists, then parent, student, teacher,
and the principal will meet before the school board for final disposition.

Problems involving teachers shall also follow designated line of authority:

1. Teacher
2. Principal
3. Board of Education
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Policy #B4a

First Reading: March 2009
Adopted:

Revised:

Organizational Chart

School Board

\

Superintendent/Principal

Business Manager

Teachers/Counselors

Head Custodian

Head Cook

Paraprofessionals

Night Custodian

Kitchen Staff
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Policy #Cl1
Adopted: March 10, 1994
Revised:

STATEMENT OF FEDERAL MONEYS

The Big Stone City School District 25-1 has determined that no moneys received from the Federal
Government will be used for political activities.
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Policy #@2
Adopted: March 12, 2007
Revised:

CREDIT CARD USE AND ACCOUNTING POLICY

To the extent possible and authorized by law and the School Board, the Superintendent of Schools may
make arrangements for the issuance and use of credit cards consistent with the provisions of this policy.
Whenever expenses or travel expenses are incurred for the School District and it is impractical to obtain
a warrant for payment, an employee who is authorized to use a School District credit card may use the
creditcardtoa F GA&aFeé GKS @GSYR2NRA Ay@d2A0So

Prior to making a purchase with the credit card, an employee must secure a signed purchase order from
the Superintendent and/or Business Manager. This purchase order must include the name and address
of the anticipated vendor, the name and quantity of the expense items, the amount to be charged, the
SYLX 28SS0m lAMA YT KSIzNBSdzZLISNA Y i SYRSyYy i ' yRk2NJ . dzaAySaa
payment. Failure to submit an advance notification and receive the proper signature may subject the
person who made the charge to personal liability for the amount of the charge.

Budgeted expenses may include, but are not limited to these items:

a. air, bus, taxi or train fares and car rentals,

b. hotel or motel accommodations,

c. other travel related expenses when applicable, and

d. registration fees and meeting expenses.

e. purchasing expenses incurred by Superintendent and Business Manager

Once the purchase order is completed by the employee and signed by either the Superintendent or
Business Manager, the Credit Card Check Out should be completed. The Superintendent or Business
Manager will then issue the credit card to the employee. Within one (1) business day of the return from
the trip in which the credit card is incurred the person who used the card must return the credit card to
the Business Manager and must submit supporting documentation to the Business Manager explaining
the charge and purpose therefore. Failure to submit a timely claim may result in denial of the charge by
the School District and may subject the person who made the charge to personal liability for the amount
of the charge. When the monthly statement is received by the School District from the Credit Card
Company it will be reviewed and reconciled by the Business Manager for completeness and accuracy.
The Business Manager will then present the supporting documentation and statement to the
Superintendent of Schools for review. The Superintendent will advise the Business Manager to list
payment of the statement as an agenda item on the next available Board meeting. At the next available
Board meeting the Board will consider the payment of the statement to the Credit Card Company and
will authorize the Business Manager to issue a warrant to pay the Credit Card Company for the amounts
deemed appropriate by the Board. The Board has the absolute discretion to deny payment of the
statement in whole or in part. Any unpaid portion of the statement will be identified by the Board and
the employee(s) who made the unpaid charge(s) will immediately issue payment to the Business
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Manager, to be forwarded to the Credit Card Company for the balance of the amount of the statement,
and any interest charges incurred by employee late payment will be responsibility of employee.

The Business Manager will issue warrants for payment of the statement to the Credit Card Company
authorized by the Board as soon as is practicable followingthe B2  NRQa RSOA&AA2Y ®

Other Issues

1. A School District credit card is not a credit card for the personal use of the bearer. The credit cards will
be used only for School District purposes. Credit cards must be checked in and out through the Business
Manager.

2. When obtaining or renewing the credit cards the Business Manager will only encumber funds for the
Credit Card Company in the amount necessary to obtain the cards (i.e., the annual fee, if any). The
charges made on the credit cards will be debited against the encumbrance which is appropriate for each
particular charge.

3. The employee who uses the credit card and signs the credit card slip is personally responsible to the
Credit Card Company or the School District for payment of that charge if the Board declines to pay the
charge. If the Board declines to pay a charge the employee who made the charge will immediately issue
payment to the Credit Card Company for the amount declined. Proof of payment will be provided to the
Business Manager immediately. Nothing in this policy prohibits the Board from paying the Credit Card
Company for a charge and then pursuing the employee who made the charge for reimbursement. Use of
a credit card by an employee is acceptance of the terms of this policy, which is a public record, and
authorization to deduct amounts for unapproved charges from the next available payroll warrant(s) to
satisfy unapproved charges.

4. The credit cards shall be applied for and issued in the name of the "Big Stone City School District 25-
1." Subject to the Board of Education, Business Manager, Superintendent and the Credit Card

[/ 2YLI yeQa NARIKG G2 O2fftSOG GKS OFNRA FyR Ol yoOSt
issued must maintain exclusive custody and possession of the credit card. The credit card may not be
loaned to another individual without prior approval by the Board. The person to whom the credit card is
issued is personally responsible for each charge made on the credit card.

5. The Board, Business Manager, and Superintendent have the right to cancel one or more of the credit
cards or account and/or order immediate collection of one or more of the credit cards. Cancellation or
collection may be made with or without prior notice.

cd® DIFaz2ftAyS ONBRAG OFNRa gAff 0S {SLIW dzy RSN GKS
be under the supervision and responsibility of the Head Janitor.

7. Any interpretation of this policy shall be made solely by the Board of Education and shall be binding in
all respects.

8. Violation of any of the provisions of this policy may result in dismissal or nonrenewal.
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Big Stone City School District #25-1

Policy #G3
Adopted: June 2002
Revised:

Business Manager Evaluation Policy

Due to the unique circumstances at the Big Stone City School, the evaluation form should be completed
by members of the school board and the principal jointly in executive session and then time allowed for
the Chairman of the Board to go over the evaluation with the Business Manager in the presence of all
the Board members and the Principal. There should be opportunity for discussion of any item which
anyone wishes to discuss. The time of evaluation should be a basis for decisions regarding continued
employment, as well as serve as a tool to iron out minor differences and in opening areas of
communication. When the board and the principal evaluate the business manager there must also be a
self-evaluation done by the board itself. The board must ask itself, what we did to provide a climate
within which that individual had a chance of fulfilling its (the Board's) expectations.

GENERAL PHILOSOPHY

The evaluation program and criteria should be built around the established educational philosophy,
goals, and objectives of the school and the established duties of the business manager. The purpose of
the evaluation is to improve the quality of the business manager's position; therefore, the evaluation
techniques and materials shall emphasize a program and procedure to offer assistance to the business
manager.

FREQUENCY OF EVALUATION

The school board shall evaluate a minimum of once a semester during the first two years of
employment. Beginning with the third year of employment there will be an annual evaluation.

ARERAS TO BE EVALUATED

The following areas are to be evaluated:
1. Management Techniques

2. Staff Relations

3. Board Relationships

4. Community/Public Relations

5. Personal Qualities

6. Professional growth, leadership, and conduct
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OBSERVATION OUTCOME

After the evaluation done by the board and superintendent/principal in executive session and the oral
presentation, a written report shall be given and acknowledged by signatures of the Chairman of the
School Board and the business manager. The sighatures do not denote agreement with the evaluation, it
merely signifies that the evaluation was discussed between the necessary individuals. The business
manager may make a demurral statement concerning any part of the evaluation outcome with which
the business manager disagrees and may attach the statement to the evaluation outcome.

OBSERVATION COMMENTS COMPARABLE TO NEEDS IMPROVEMENT OR UNSATISFACTORY

Evaluation ratings of "needs improvement" or "unsatisfactory" shall be in writing accompanied by
statement of positive actions to be taken by the business manager to correct any alleged deficiencies.
There should be a timeline for improvement to accompany these comments.

RESPONSES BY THE BUSINESS MANAGER

The business manager may respond in writing to the Chairman in any of the following ways:
1. Request additional observations with mutual agreement as to number of evaluations

2. Request joint setting of goals

3. Request the confidential assistance of other willing educators mutually agreed upon by the business
manager and the Chairman of the Board

4. Request no remediation
THE USE OF THE RESULTS OF THE EVALUATION

A written recommendation shall be presented to the business manager as a result of the evaluation. The
Chairman of the Board shall reprise the business manager of the final recommendations in conference,
but no later than the third Monday of March. Recommendations shall consist of one of the following:

1. Recommendations for continued employment

2. Recommendation for continued employment with qualifications

3. Recommendations for nonrenewal

RECOMMENDATIONS FOR CONTINUED FMPLOYMENT WITH QUALIFICATIONS

When a recommendation for continued employment with qualifications is given, an evaluation period in
the following year shall occur. Qualifications given shall be in writing accompanied by statements of
positive actions to be taken by the business manager to correct the alleged deficiencies and a
commitment bv the Chairman of the Board that assistance will be available. The business manager and

Page | 25



Big Stone City School District #25-1

the Chairman of the Board shall have a conference within 30 days after the recommendations to deveop
a written plan to implement the actions in the recommendations.

RECOMMENDATION FOR NONRENEWAL

Any recommendation for nonrenewal shall not be given without at least an evaluation consisting of one
pre-observation conference, two observations and one post-observationconference, to be completed
with the forty-five days preceding the third Monday in March.

EVALUATION FILES TO BE CONFIDBMARBIHAS ACCESS REMOVAL OfOBDATE FILES

Evaluation files shall be kept separately from personnel files and shall be treated in a confidential
manner. All materials of information pertinent to the evaluation shall be reduced to writing and signed
by the business manager, the Chairman of the Board, and the principal, and placed in the files. Only the
results of the evaluation shall be filed in the business manager's personnel file. The evaluation file shall
be subject to annual review by the business manager and the Chairman of the Board. The two most
recent evaluations shall be kept on file. Materials prior to the two most recent evaluations may be
removed at the request of the business manager.

The evaluation file shall be maintained for a period of three years following the final termination of
employment of the business manager. Information in the evaluation file shall be released to potential
employers upon written consent of the business manager. The recommendations may be made
available to a potential employer without consent of the business manager.
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Policy #C3a
Adopted: June 2002
Revised:
STATE OF SOUTH DAKOTA
PROFESSIONAL ADMINISTRATORS PRACTICES AND STANDARDS COMMISSION
BUSINESS MANAGERVALUATION INSTRUMENT

EVALUATION OF

DATE

13-43-47. Official administrator evaluation policyt Adoption by school boards. Each school board shall

adopt official standards, criteria, and procedures for the evaluation of the professional performance of

YSYOSNE 2F GKS IRYAYAAUNXG2NBEQ LINPFS&daAz2y SyLX z2eS
official evaluation policy shall be forwarded to the Division of Education.

The school board, in its policies, shall address the following:
The purpose of the evaluations;

The frequency of the evaluations;

The procedure to be used in making the evaluations;

The areas subject to evaluation; and

The use of the results of the evaluations.

If a school board fails to adopt and file its official evaluation policy consistent with this section, the
SOl tdzZ GA2Y LRfAO& LINRBYdzZ 3FTGSR o6& GKS O2YYAaairzy a

Source: SL 1985, ch 139, 12.

KEY:
3t Outstanding Exceeds performance expectations of the school district.
2t Satisfactory Meeting district expectations.
1t Needs Improvement Marginal performance. Identified deficiency must be corrected prior to
continued employment.
0t Unsatisfactory Unacceptable performance. b 2 G YSS{iAy3 RA&AGNRAOGI QA &

continued employment.
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BUSINESS MANAGERVALUATION INSTRUMENT

. MANAGEMENT TECHNIQUES

Evaluates financial status and keeps Superintendent and

Board apprised in a timely manner.

EXPECTATIONS S NI U

A. Enforces board policy.

B. Assumes leadership in the implementation of the
5 A & (i NJsénd ghifosogghy2oF education.

C. Takes an active role in development of salary
Schedule for all personnel.

D. Inspires others to highest professional standards.

E. Organizes a planned program of staff evaluation
and development.

F. Supervises operations, insisting on competent
and efficient performance.

G. Determine that funds are spent wisely and that
adequate control and accounting procedures are
maintained.

H. Evaluates financial status and makes recommendations
for adequate funding.

Plans and reports on the present and future needs of the
total school program.

J. Keeps superintendent and board fully informed about

business operations.
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EXPECTATION

K. Continually evaluates effectiveness of food service.

L. Maintains high standards for custodial services.

M. Emphasizes high standards in maintenance.

N. Encourages all personnel to care for school property
and safeguards physical facilities and school property.

0. Utilizes transportation facilities, carefully, economically,
and for official purposes.

P. Adheres to school district guidelines concerning use of
facilities and equipment for community or school
related activities.

Q. Meticulous in collection of monies, maintenance of
internal financial records, and submission of a statement
of fund accounts.

R. Fulfill specified responsibilities in formulating the
district-wide budget.

S. Identifies and documents budget needs by providing
realistic estimates of financial requirements.

T. Operates within state and district guidelines and
procedures governing expenditure of funds for goods
and services.

COMMENTS

NI
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RECOMMENDATIONS with Timeline for Improvement

Il STAFFE RELATIONS

Develops and maintains strong, effective and positive relationships with total staff.

EXPECTATION O] S

NI

A Meets and confers with staff to promote understanding

of the interest and will of the board.

B. Develops and executes sound personnel procedures

and practices.

C. Insists on performance of duties and treats all

personnel without favoritism or discrimination.

D. Delegates authority to staff members appropriate to

the position each holds.

E. Encourages participation of appropriate staff members

and groups in policy planning, procedures,
interpretation, and recommendations.

F. Evaluates or provides for procedure to evaluate

the performance of staff members, giving
commendation for good work as well as

constructive suggestions for improvement.
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COMMENTS

RECOMMENDATIONS with Timeline for Improvement

1R BOARD RELATIONS

Establishes a positive, effective working relationship with the school board.

EXPECTATION O] S NI U

A. Keeps the board informed on issues, needs, and

operation of the school system.

B. Offers professional advice to the board on items

requiring board action, making recommendations
based on thorough analysis. Uses legal counsel when

appropriate.

C. Bases any position upon principle and maintains

that position without regard for its popularity until
official position has been reached, after which time the

decision of the board is supported.

D. Makes recommendations for employment, promotion,

and/or dismissal of personnel in writing with supporting

data, and accepts responsibility for the recommendations.
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If the recommendation is not accepted by the superintendent or the board, the business
manager willingly finds another qualified person to recommend.

COMMENTS

RECOMMENDATIONS with Timeline for Improvement

V. COMMUNITY/PUBLIC RELATIONS
Builds and demonstrates effective leadership and participation in community/public relations to

promote and enhance the school image.

EXPECTATION 0] S NI U
A. Supports board policy and actions.
B. Earns respect and support of the community

in the management of school operations.

C. Solicits opinions from all groups and individuals

and respond respectfully to identified problems.

D. Develops and maintains cooperative relationships

with the news media.

E. Participates in community life and activities.

F. Establishes credibility as a community leader in

public education.
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G. Works cooperatively with public and private
agencies.
COMMENTS

RECOMMENDATIONS with Timeline for Improvement

V. PERSONAL QUALITIES

Presents a positive leadership model.

EXPECTATION

A Defends principle and conviction in the face of pressure

and partisan influence.

B. Seeks and accepts constructive criticism.

C. Demonstrates the ability to work will with individuals
and groups.

D. Serves as a model for wellness in appearance, personal

habits, and behavior.

E. Speaks and writes effectively.

F. Maintains composure when faced with an unexpected

or disturbing turn of events.

NI
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G. Enjoys an appropriate sense of humor.

COMMENTS

RECOMMENDATIONS with Timeline for Improvement

VI. PROFESSIONAL GROWTH, LEADERSHIP, AND CONDUCT

Improves professional skills and knowledge and models ethical conduct.
EXPECTATION @) S NI U

A Continues professional development through reading,

coursework, conference attendance, work on

professional committee work, and interaction with

educators from other districts.

B. Develops, uses, and evaluates innovative approaches

to improve job performance.

C. Behaves in a manner expected of a community
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educational leader.

D. Adheres to the Professional Administrators Practices

and Standards Commission Code of Ethics, as stated

in the Administrative Rules of South Dakota.

COMMENTS

RECOMMENDATIONS with Timeline for Improvement

EMPLOYMENT RECOMMENDATIONS

A Recommended for continued employment.
B. Recommended for continued employment with qualifications.
C. Not recommended for continued employment.

Signature does not indicate agreement with the evaluation, but does verify knowledge of the report.

Signed Date

Evaluatee

Signed Date

Evaluator
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Policy #D1
Adopted: June 2002
Revised: April 10, 2006

TRANSPORTATION POLICY

Bus service will be contracted annually. Services will be provided using the contracted bus, the city bus,
or Big Stone City vehicles. Although transportation of high school students is not required of school
districts in South Dakota, and transportation of students who live less than 5 miles from the school is
also not required, the Big Stone City School District will provide bus service to all preK-12 students if
they meet the following guidelines:

e Their family resides outside the city limits of Big Stone City.
e They are located no more than 3 miles beyond our school district border.

{GdzRSy la o6K2 KI @S 2Ly SyNeRffSRéE 2N aO02y NI OGSR
responsible for their own transportation.
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Policy #DB2
Adopted: June 2002
Revised:
USE OF SCHOOL VEHICLES
The principal or business manager will authorize school vehicle use if other than normal daily
procedures. The following rules apply to usage:
1. The vehicle must be kept clean.
2. Seat belts must be used by all passengers.

3. Numbers of passengers should be limited to the number of seat belts.

4. Smoking is not allowed in school vehicles.
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Policy #B3

Adopted: June 2002

First Reading of Revision: March 2009
Revision Adopted:

Fire Drill Policy

It shall be the policy of the Big Stone City School District 25-1 to conduct periodic fire drills to insure the
safety of the children and all school personnel. These drills shall be held during the fall and spring
months. The fire alarm systems should be checked periodically during the months when drills are not
held. In the event of a fire, school personnel and students shall act according to the adopted Big Stone
City School Crisis Manual.

Page | 38



Big Stone City School District #25-1

Policy #D4

Adopted: June 2002

First Reading of Revision: March 2009
Revision Adopted:

Tornado Drill Policy

It shall be the policy of the Big Stone City School to conduct tornado drills in-March-April-May;
September-and-October according to recommendations from the South Dakota Fire Marshall. The
tornado alarm is signified by a series of on and off blasts of the fire alarm, differing from the continuous
long blast of the fire alarm.

pepsenneLaFe-memded-anel-aFealseeemted—ln the event of a tornado personnel and students shaII act

according to the adopted Big Stone City School Crisis manual.
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Policy #D5

First Reading: March 2009
Adopted:

Revised:

Crisis Policy

It shall be the policy of the Board of Education that procedural guidelines will be developed, and
implemented in each school building, which will outline accepted procedure to be followed in the event
of acrisis.

These guidelines as included with this policy will outline a plan of action in each of the aforementioned
circumstances, which will take every precaution to avoid injury to pupils and personnel. The guidelines
will be reviewed by the Board of Education and staff in September of each year and any need of
modification for increased effectiveness will be made at that time.

The administrator shall familiarize himself/herself with each procedure, develop and attach supportive
diagrams, and twice yearly review it with the building staff. These procedures pertaining to fire, tornado
and heavy winds should be practiced as a drill procedure by the student body as per state and federal
guidelines and recommendations.

The administrator shall make copies of these guidelines available to all teachers and shall review them
with their staff on a semester basis.
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Policy #D6

Adopted: June 2002

Revised:

ACCEPTANCE OF HAZARDOUS MATERIAL

It is the policy of Big Stone City School to discourage the acceptance of donated paints, pesticides, and
herbicides and other hazardous materials.
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Policy #DB7

Adopted: May 15, 2007

Revised:

FACILITY RENTAL POLICY

School policy for rental of gymnasium for district patrons shall be: gym and lunchroom all day $50;
lunchroom only, gym locked, $25. Rental for non-patrons shall be: gym and lunchroom all day $75;

f dzyOKNR2Y 2yfés &y t201SR bPono aSSiAy3da I NB
volleyball $10 per night.

Fees will be waived for a recognized organization involving students in our school system.

The activity must be supervised by a competent adult who shall collect all money in advance and pay
such money to the business manager. Adults are responsible for any breakage. The school shall not be
responsible for any accidents.

Supervisor shall see that showers and lights are turned off and all doors are locked.

If the event is not school-sponsored, the supervising adult must sign a waiver releasing the school of
liability.

All requests for facility usage must be approved by the superintendent.
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Policy #D7a
Adopted: May 15, 2007
Revised:

Release of Liability Waiver
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Policy #1

Adopted: June 2002

First reading of revision: March 2009
Adoption of revision:

SUBSTITUTE TEACHER INSTRUCTION
If for any reason a teacher needs a substitute please call the principat business manager by 7 AM. If no

answer, they are to call the business-manageradministrator.-ofinally—Mr-Scheff

Names of substitute teachers are placed on a substitute teacher list. Each substitute teacher must have
a copy of their high school diploma or highest college achievement of file.

Substitute teachers will be encouraged to attend all inservices held at the Big Stone City School. A
program of in-service education and staff development shall be conducted for all certified staff and
related services staff, including substitute teachers, annually, as stated in the school staff development
plan.

Each teacher will prepare lesson plans. Copies will be placed inafileintK S LINA Y OA LI £ Q& 2 FFAC
1SLIW 2y GKS GSIFOKSNna RSal Ay GKS OfFraaNez2yYo P ft
substitute folder must be available containing suggestions, activities, seating chart where it applies, daily

schedule, detailed plans or instructions, and any materials deemed necessary to teach the lessons.
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Policy #2
Adopted: June 2002
Revised:

CHILD ABUSE POLICY
Because of their regular contact with school age children, school employees are in an excellent
position to identify abused or neglected children

To comply with the law (SDCL 26-10-10, 26-10-11 and 26-10-12) it is the policy of the Big Stone
City School 25-1 that any teacher or other school employee who suspects that a child under 18
years of age has been neglected or physically abused (including sexual or emotional abuse) by
any person including parent or other person, other than by accidental means, shall report orally
or in writing to the principal who shall then immediately report to the states attorney or to the
department of social services or to the county sheriff or to the city police. the principal shall
inform the school employee initiating the action within 24 hours and in writing that the report
has been made. the employee shall make the report directly to the proper authorities if the
principal fails to do so.

The report shall contain the following information: name, address and age of the child; name
and address of parent or guardian; nature and extent of injuries or description of neglect; and
other information that might help establish the cause of injuries or condition.
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person to determine the cause of the suspected abuse or neglect. It is not the responsibility of

the school employee to prove that the child has been abused or neglected, or to determine

whether the child is in need of protection, only to report his or her suspicions of abuse or

neglect.

Any personal interview or physical inspection of the child should be conducted in a considerate,

professional manner and information or records concerning reports of suspected abuse or

neglect are confidential and the release to persons other than provided by law (SDCL 26-10-12)

is punishable by $1000 fine, one year in jail, or both. (SDCL 26-10-12.3). Failure to make a

report where abuse or neglect is suspected is subject to the same punishment. (SDCL 26-10-10)

Anyone who participates in making a report in accordance with the law and in good faith is
immune from any civil or criminal liability that may otherwise arise from the reporting or from
any resulting judicial proceedings even if the suspicion is proved to be unfounded. (SDCL 26-
10-14)

Copies of this policy shall be distributed by the principal or his or her designee to all school

employees at the beginning of each school term and to new employees when they begin
employment it at a different time than the beginning of the school term.
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Policy #3
Adopted: August 14, 2002
Revised:

EMPLOYEE CRIMINAL BACKGROUND CHECK POLICY
Each offer of employment made by the Big Stone city School District is subject to the provisions
of SDCL 13-10-12 relating to criminal background investigations.

Each application for employment will be attached to a copy of a fingerprint temporary basis

conditioned upon no disqualifying report being received from the criminal background

investigation. Any disqualifying record will result in immediate termination of employment
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violence as defined in SDCL 22-1-2(9), a sex offense as defined in SDCL 22-22-30 or trafficking in

narcotics. Conviction of any crime of moral turpitude as defined by SDCL 22-1-2(25) may

constitute a disqualifying record. Any criminal conviction not disclosed by an applicant may be

treated as a disqualifying record. Any criminal conviction may be considered in making an

employment decision.

This policy applies to all other employment agreements, whether written or oral. The Big Stone
District shall be responsible for costs involved with this procedure.
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Policy #4
Adopted: June 2002
Revised:

CONTRACTS
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shall be on a continuing basis as described in South Dakota Statutes. Any termination must be
determined before April 1st of each year.

B. Both board and teacher must demand signed contracts.

C. Once a teacher has signed a contract, he/she will be held responsible for fulfilling the terms of that
contract. It shall be considered a fully legal document by the board of education and accepted in good
faith.

D. If ateacher wishes to terminate a contract, he/she must do so according to the Continuing Contract
Law.

E. If party of the first part (teacher) shall fail from any cause, including dismissal resignation after July
1st of any year, to complete said contract, party of the first part shall pay party of the second part (Big
Stone City School 25-1) five hundred dollars ($500) as financial damage in the contracting of a
replacement teacher. This voids that part of Teacher Contract Paragraph- 3 It is agreed that failure of
party of the first part.......... to the time contracted to teach.

F. All resignations must be written and handed to the business manager of the board of education and
she in turn will present it to the board of education and administration for proper consideration. this
must be done prior to April 1 of the year under consideration.

G. No teacher shall be asked to resign because of personality conflict with any local board member.
This may be the case in regards to administrative personnel but should be considered only after all facts
have been carefully presented.

H. Dismissal of teachers: Law 13-43-15. A school board may dismiss any teacher at any time for plain
violation of contract, gross immorality, incompetence, or flagrant neglect of duty.

I. Retirement: The board of education my retire a teacher at the end of the year in which the teacher
reaches the age of 65, but not before. Age 70 is the mandatory retirement of all teachers.
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Policy #5
Adopted: June 2002
Revised:

SEXUAL HARASSMENT POLICY

It is the district's policy that sexual harassment is illegal, unacceptable and shall not be tolerated; that no
employee or student of the school district may sexually harass another. Any employee or student will
be subject to disciplinary action including possible termination or expulsion for violation of this policy.

DEFINITION

Any unwelcome sexual advances, solicitation or sexual activity by promise of rewards, coercion of sexual
activity by threat of punishment, verbal sexist remarks, or physical sexual assaults constitute sexual
harassment. This conduct has the effect of unreasonably interfering with an individual's academic or
work performance or of creating an intimidating, hostile, or offensive employment or educational
environment regardless of intent.

RESPONSIBILITY

School district officers, employees and students are responsible for maintaining a working and learning
environment free from sexual harassment. Workshops and activities will be provided by the school
district to explain the policy and laws. Careful scrutiny will be undertaken of all allegations of sexual
harassment. False allegations that are malicious or ill-founded may constitute libel or slander. Copies of
the policy will be available at all administrative offices.

COMPLAINTS

Any employee who believes that he or she has been a subject of sexual harassment by a district
employee or officer should report this incident immediately to his or her immediate supervisor. If the
immediate supervisor is involved in the activity, the violation should be reported to the supervisor's
immediate supervisor. Students should report such incidents to the guidance counselor and/or the
responsible administrator. All reported incidents will be thoroughly investigated and subject to
disciplinary action. Confidentiality consistent with due process will be maintained. If an employee or
student files a written complaint because of dissatisfaction with the handling of the complaint, he or she
may utilize any applicable grievance procedure.

LEGAL REFERENCE

South Dakota Executive Order 81-08

Federal-Title IX (1972 Education Amendments
Selected sample policy
SOUTH DAKOTA POLICY REFERENCE MANUAL(May 1997)
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Policy #6
Adopted: June 2002
Revised:

TEACHER EVALUATION POLICY
General Philosophy

To improve the quality of the instructional program available to students, we believe evaluation
techniques and materials should emphasize a program and procedure to offer assistance to teachers
and to aid in the upgrading of the instructional program. The evaluation program and criteria should be
built around the established educational philosophy, goals, objectives, and educational programs
developed or accepted by the professional staff of the school district. The right, duty, and responsibility
of the principal is to make periodic evaluations of the performances of the teachers for the purpose of
providing a basis for teacher improvement, assistance in teacher effectiveness and to definite
recommendations for employment. Competency shall be based solely on the results of evaluations.

Purpose of Evaluations
The evaluation of educators should lead to improved instruction and to definite recommendations for
employment.

Procedure to be Used in Making the Evaluations

Evaluation activities shall occur with the full knowledge of the evaluatee, and conducted as follows:
(1) The evaluation criteria shall be stated in writing. At the beginning of the evaluation period, the
evaluatees shall receive copies of the policy adopted by the school board and shall be informed of the
person or persons who will evaluate them;

(2) Closed circuit television, public address systems, audio systems, or recording devices may be used
only with the consent of the evaluatee;

(3) The evaluation shall be in writing and acknowledged by the signatures of the evaluator and
evaluatee. Such signatures do not denote agreement with the evaluation. The evaluatee shall receive a
copy of all written evaluations. The evaluatee may make a demurral statement concerning any part of
the evaluation with which the evaluatee disagrees and may attach the statement to the evaluation;
(4) All candidates for employment by a school district shall be made aware that a written copy of the
evaluation policy is available for their perusal.

Frequency of Evaluations

(1) Teachersin their first two years of employment in the system shall be evaluated each semester. the
evaluation shall consist of a minimum of two formal observations, each with a pre-observation
conference and a post-observation conference between the evaluator and the evaluatee. The post
observation conference shall be within five working days after the formal observation unless a longer
period is agreed upon by the evaluator and evaluatee.

(2) All educators under continuing contract shall be evaluated at least once every year. The evaluation
shall consist of a pre-observation conference and a post-observation conference between the evaluator
and the evaluatee. The post-observation conference shall be within five working days after the formal
observation unless a longer period is agreed upon by the evaluator and evaluatee.

(3) Principal will make informal visits at his/her disgression.

(4) Principal will make visits to rooms at the request of any teacher.
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Areas Subject to Evaluation

Classroom teachers and other teaching specialists employed by the school district shall be evaluated on
the following areas:

instructional skill and technique

knowledge of and use of learning resources
classroom or instructional area management
human relations

knowledge of learning and students

f) professional growth

—_

a
b
c
d
e
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ObservationOutcome

The results of observation shall be stated in writing and acknowledged by the signatures of the
evaluator and evaluatee at the post-observation conference. These signatures do not denote
agreement with the observation outcomes. The evaluatee may make a demurral statement concerning
any part of the observation outcome with which the evaluatee disagrees and may attach the statement
to the observation outcome.

Observation Comments Comparable to Needs Improvement or Unsatisfactory
Observationratingd 2F aySSR& AYLINRGSYSy (¢ 2NJ dadzyal GAa¥th Oodz2n
statement of positive actions to be taken by the evaluatee to correct any alleged deficiencies.

Responses by the Evaluatee
The evaluatee may respond in writing to the evaluator in any of the following ways:

(1) Request additional observations with mutual agreement as to the number
of such observations.

(2) Request the joint setting of instructional goals.

(3) Request the confidential assistance of other willing educators mutually
agreed upon by the evaluatee and evaluator in correcting the deficiencies.

(4) Request no remediation.

Use of the Results of the Evaluations
A written recommendation shall be presented to the evaluatee as a result of the evaluation. the
evaluator shall apprise the evaluatee of the final recommendations in a conference as soon as
practicable, but no later than the third Monday of March. Recommendations shall consist of one of the
followings:

(1) Recommendation for continued employment.

(2) Recommendation for continued employment with qualifications.

(3) Recommendation for non renewal.
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Recommendation for Continued Employment

When a recommendation for continued employment is given, written comments shall be included by
the evaluator stating positive performances made by the evaluatee during the evaluation period. The
evaluator may suggest areas for improvement.

Recommendations for Continued Employment with Qualificatis

When a recommendation for continued employment with qualifications is given, an evaluation period in
the following school year shall occur. Qualifications given shall be in writing accompanied by statements
of positive actions to be taken by the evaluatee to correct the alleged deficiencies and a commitment by
the evaluator that assistance shall be available. The evaluatee and evaluator shall have a conference
within 30 days after the recommendation to develop a written plan to implement the actions stated in
the recommendation.

Recommendation for Non renewal

Any recommendation for non renewal shall not be given without at least an evaluation consisting of one
pre-observation conference, two observations and one post-observation conference, to be completed
within the forty-five days preceding the third Monday in March.

Evaluation Files

Evaluation files shall be kept separately from personnel files and shall be treated in a confidential

manner. All materials or information pertinent to the evaluation shall be reduced to writing and signed

by the evaluator and the evaluatee and placed in the files. Only the results of the evaluation shall be
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two most recent evaluations shall be kept on file. Materials prior to the two most recent evaluations

may be removed at the request of the evaluatee.

At the time employment recommendations are given, the parts of the evaluation file pertinent to those
recommendations shall be available to the school board. The evaluation file shall be maintained for a
period of three years following the final termination of employment of the evaluatee. Information in
the evaluation file shall be released to potential employers upon written consent of the evaluatee. The
recommendations may be made available to a potential employer without consent of the evaluatee.
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Policy #&7
Adopted: June 2002
Revised:

INSURANCE

School insurance shall be offered to all students and teachers under the south Dakota Student
Paricipation Plan. The type of plan adopted shall be left to the disgression of administration and school
board.

Delta Dental Plan shall be available to all teachers, students, and administration. Board of Education will
pay towards a single health insurance for each teacher, administration, and school personnel.
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Policy #8
Adopted: June 2002
Revised:

ACCEPTED NEGOTIATION ITEMS

¢t2 GKS o0Said 2F (GKS o062 NRQa lFoAfAGe GKS OFftSyRIN ¢
can hvae at least one week to study it. Teachers may give their suggestions. Teachers and staff will vote

on the calendar of their choice. (The final decision is still the boards).

Teachers will be granted one day of professional leave per year, with administrative approval. The
substitute will be paid by the district. This day will be used to attend seminars, workshops, conventions,
to stay current or gain new insights into the teaching profession.

Teachers may request a pay option--meaning the opportunity to individually decide on a 9 month or 12
month basis. Teachers may opt to receive pay once or twice a month.

Teachers will receive $15.00 per night for game duty.

Two Parent-Teacher Conferences will be held after school is dismissed at 2:30 PM on Thursdays

following the end of the first and third nine weeks. Conferences will be held from 3:00 to 8:30 PM and
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Monday will not be used as snow make-up days in teh 1993-1994 and 1994-1995 school years. Thisis in

lieu of previously taken inservice/workshop hours at the end of the first, second, and third quarters.

Board proposes in the event of teacher reassignment, the teacher will be notified by April 15.

In addition to the existing policy of $16.00 per unused sick leave days, in the event of a termination of a
L2aAldGA2ys>s GKS SyYLX 2eSS akKkff 0SS 3IAPSYy 2yS Y2yluKQa
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Policy #9
Adopted: June 2002
Revised:

THREE DAY STAFF CURRICULUM DEVELOPMENT

A. Salary paid on completion

B. Money will not be part of base pay

C. Pay will be equally divided among teachers present on basis of FTE on the money received from the
state. Teachers who are only part-time will be required to atend only part-time and receive appropriate

pay.

Page | 54



Big Stone City School District #25-1

Policy #10

Adopted: June 2002

First reading of Revision: March 17, 2009
Approval of Revision:

EMPLOYEE COMMUNICABLE DISEASES
The board recognizes its responsibility to provide a clean and healthy environment for students and
school employees.

The determination of whether an infected employee be excluded from work activities shall be made on
a case by case basis, under the direction of the principal/building administrator or designee.

In situations where the decision requires additional knowledge and expertise, the principal will refer the
case to an advisory committee for assistance in determining the proper course of action.

The advisory committee may be composed of:

1. arepresentative from the State Health Department;
theemLJt 228SSQa LIKEAAOAI YT
the employee and/or designee;
the school health services supervisor;
the superintendent or designee; and
other appropriate school personnel.

IS .

In making the determination, the advisory committee shall consider:
6. the physical condition of the school employee;
7. the expected type(s) of interaction with others in the school setting;
8. the impact on both the infected school employee and others in that setting;
9. the South Dakota Department of Health guidelines and policies;
10.the status of certification of the employee as is promulgated in SDCL 13-43 and SDCL 13-43-3/3;
11.the recommendation of the County Health Officer, which may be controlling;
12.information regarding the infected employee which is deemed part of his/her personnel records,
therST2NBE A& OfFAaaAFASR a @-BYFARSYOGAILIf¢ & NBIJd

The advisory committee may officially request assistance from the State Department of Health.
If employment of an infected employee is to be interrupted or discontinued, the employee will be
entitled to use available medical leave and receive available benefits.

Public information will not be revealed about the employee who may be infected. If the employee is
permitted to remain in the school setting the following procedure will be followed by the principal:

Information will be provided, as appropriate to school employees who have regular contact with
GKS SYLX28SSsz +a G2 GdKS SYyLf2&8SSQa YSRAOKE 02y
consideration in carrying out job responsibilities.

Health guidelines for work attendance are established and interpreted within the context of the case.

The guidelines are not inclusive but are available to be used as a resource. School personnel will refer to
school health professionals for specific judgments in interpreting the guidelines.
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Instruction in appropriate handling of blood and body fluids will be provided. Hand washing after
contamination, food preparation, and health/hygiene care performed in different sink and work areas,
maintenance cleaning and other personal hygiene measures are part of creating a healthy environment.

Specific health concerns may require the advisory committee to make a determination on school
attendance or participation in school activities.

EMPLOYEE COMMUNICABLE DISEXWEEELINES

Health guidelines for work attendance are established and interpreted within the context of the
situation. The guidelines are not inclusive but are available to be used as a resource. Specific needs will
be addressedindividually. School personnel will refer to school health professionals for specific
judgments in interpreting the guidelines.Determinations on rules for work attendance will be made by
consultation with South Dakota Department of Health guidelines.
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Policy #11

Adopted: June 1997

Revised:

STAFF REDUCTION POLICY

TEACHER REASSIGNMENaBoard of Education reserves the right to reassign teachers and/or faculty
in their areas of specialization when the administration and board feel that this would be in the best
interest of the students. This will become effective after the 1983/1984 school term.

STAFF REDUCTH3Mff reduction is the non renewal or reduction in time of certified teaching staff.
Whenever in the judgment of the board it is advisable to reduce staff in the district, the following
procedure will be used.

1. The board will use reasonable efforts to communicate the situation confronting the district to the
staff so as to allow the staff a reasonable opportunity, not to exceed 10 calendar days from the date of
communication, to present possible alternatives such as early retirement, normal attrition, part-time
contract, contract for substitute teaching, and/or other alternatives which could accomplish the same
goals.

2. No professional staff member protected by statutory continuing contract provisions will be non
renewed while qualified and certified for a position held by a person temporarily or not fully certified by
the State Board of Education or a person who has not attained continuing contract status.

3. When paragraph 2 does not apply in the district, the board hereby establishes the following criteria
(not necessarily in order of priority) any of which may be used in determining which professional staff
will be affected by staff reduction:

student needs financial condition of the district
priority of program program elimination

competency recommendations of
administrative staff cerification

evaluation records federal and state affirmative
action requirements educational background
qualifications educational background
longevity any other relevant considerations

4. In making staff reduction involving professional staff member on continuingcontract status, the
board will follow the provisions of state law. Any staff member must be notified of non renewal by April
15.

5. Recall -for the purpose of this policy, the effective date of a lay-off by reduction in force shall be June
30. If, during the first fiscal year subsequent to the time a continuing contract teacher is laid off (the
following July 1) because of reduction in staff, a vacancy occurs in the grade, subject areas, and/or
activities in which a laid off teacher had been teaching or is qualified to teach, reemployment shall be
extended to the laid off teacher in reverse order of lay-off. When more than one staff member has the
same recall date and is qualified for the open position the board may consider, among other things,
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recommendations of administrative staff, qualifications, years of service, and educational background in
selecting the person to be hired.

A recalled teacher shall be given one opportunity to purchase previously accumulated sick leave
benefits. The rate of repurchaseshl £t £ 6S GKS alyYS a GKS AYyRAGARdZ f Qa
opportunity will be given at initial contract time within the first 60 days of reemployment.

Recall privileges cease when a staff member resigns. Recall privileges will also cease if upon being
recalled the staff member fails to report within 15 calendar days after the mailing of a written notice of
recall. Such notice shall be sent by certified mail to the last address furnished to the superintendent by
the staff member, and the 15 day period shall commence to run on the day the notice is mailed. Recall
privileges will not apply to teachers under contract with another school district unless the recall is for
anticipated positions in the ensuing year.
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Policy #12
Adopted: June 2002
Revised:

USE OF ALCOHOL, DRUGS, AND CONTROLLED SUBSTANCES BY EMPLOYEES(DRUG FREE WORKPL/#

Student and employee safety is a paramount concern to the School Board. Employees under the
influence of alcohol, drugs, or controlled substances are a serious risk to themselves, to students, and to
other employees. Therefore, the School Board will not tolerate the unlawful manufacture, use,
possession, sale, distribution or being under the influence of drugs or controlled substances. Nor will the
board tolerate the unlawful use of, or being under the influence of, alcohol by an on-duty employee.
any employee who violates this policy will be subject to disciplinary action which may include dismissal
and referral for prosecution. Each employee of the district is hereby notified that, as a condition of
employment, the employee must abide by the terms of this policy and will report to the superintendent
any criminal drug statue convictions for a violation occurring in or on the premises of this school district,
or while engaged in regular employment. Such notification must be made by the employee to the
superintendent no later than five days after conviction. Within ten (10) days after the superintendent
receives such notification in any school district receiving federal aid the superintendent will report the
violation to the United States Department of Education and in all cases report the violation to the State
Superintendent.

Thirty days after receipt of information concerning a violation of this policy the district will take
appropriate disciplinary action which may include termination of employment or may require the
employee to participate in drug or substance assistance or rehabilitation programs.

All employees will attend a district drug free awareness program at which employees will be informed
about the dangers of drug abuse in the workplace; this policy of maintaining a drug free workplace;
available drug counseling; rehabilitation, and employee assistance programs; and the penalties that may
be imposed upon employees for drug abuse violations occurring in the workplace.

The school board recognizes that employees who have a drug abuse problem should be encouraged to
seek professional assistance. An employee who requests assistance shall be referred to a treatment
facility or agency in the community if such a facility or agency is available.

When a staff member has consumed alcoholic beverages or illegal drugs off of school property and/or
before a school activity, the staff member will not be allowed on school property, or to participate in
school activities. Staff members who violate this regulation will be subject to the same penalties as for
possession or consumption on school property.

The School Board hereby commits itself to a continuing good faith effort to maintain a drug free
workplace.
A copy of this policy shall be given to all present and future employees.

LEGAL REF.: Public Law 100-690

SOUTH DAKOTA POLICY REFERENCE MANUAL
Readopted 08-09-93

Revised 02-13-95
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Policy #13
Adopted: June 2002
Revised:

STAFF DEVELOPMENT POLICY

Philosophy

A renewed emphasis on excellence in our schools has come about as a result of studies made recently
by the National Commission on Excellence in Education and studies made by other groups. Their findings
show education must be made adequate to the challenges of technology and the information age of the
21st century. Many diverse groups will need to act together to achieve that goal: parents, students,
teachers, administrators, researchers, business and industry groups and others.

One way to achieve excellence is by helping teachers and administrators grow professionally through
effective staff development. The most effective staff development programs are those programs
designed for a district by the district itself.

Big Stone City School, in keeping with these findings, implements a staff development program designed
to meet its specific needs. This will lead to better learning experiences for the students of the district
and ultimately, improve the quality of education in South Dakota.

FEDERAL REQUIREMENTS FOR SPECIAL EDUCATION

This plan includes the federal requirements for special education for implementing a comprehensive
system of personnel development which addresses the specific requirements in 300.381-387 of the
federal regulations6,,4 ~~5D ~Y~~; }{

1. An annual needs assessment will be conducted with all teachers, administration, aides, volunteers,
parents, and support staff being asked to participate.

2. The results of the needs assessment will be compiled and prioritized.

3. Ayearly plan to meet identified needs will be developed and implemented by the school district
administration.

4. Regional, statewide and/or local workshops will be scheduled to assist in the plan implementation
with the specifics of how, when, where, and what topics will be covered to be determined annually.
5. Teachers and administrators are to be fully informed about their responsibilities for implementing
300.550 (Least Restrictive Environment).

6. Workshops will include technical assistance and training necessary to assist teachers with students
who are in special education classes to participate as much as possible in the regular classroom setting.

SCOPE OF INSERVICE PLAN

A program of in-service education and staff development shall be conducted for all certified staff
annually. A plan including 15 contact hours shall be developed and filed with the state division of
education by September 15 of the school term the plan is to be implemented.

Included in the scope of inservice planning will be addressed areas of least restrictive environment to
insure that to the maximum extent appropriate, handicapped children are educated with children who
are not handicapped. To do this technical assistance on least restrictive environment will be included in
the inservice plan.
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The director of special education and staff development coordinator will be on mailing lists, research
current professional periodicals and state and national professional literature to provide new research
findings, information about demonstration projects, samples of new instructional materials and
promising practices to provide activities to carry out a personnel development plan through these
projects to be provided to:

1. Regular classroom teachers
2. Special education
3. Related services staff, including:
(a) speech pathologists
b) physical therapists
¢) occupational therapists
d) others
e) volunteers
f) support staff including cooks and custodians
g) instructional aides
h) parents, guardians or surragate parents
i) administrators
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Each annual program will include a description of programs and procedures for the development and
implementation of a comprehensive system of personnel development for these people

GUIDELINES

1. Plans should identify the needs of the school district and may address:

a) long term and short term needs;

b) district wide or grade group needs;

¢) administrative, subject area, and support service needs;

d) individual needs of staff if related to above needs

2. Each certified staff person shall participate in 15 contact hours including
superintendents, principals, teachers and support staff directly associated
with instructional services.

3. In some instances it may be appropriate for all staff to have the same
experiences to meet a district wide need.

4. Staff development activities for each staff member must be related to
district needs, school or group needs, or current or future teaching
assignments.

5. Staff development activities may include: local, multidistrict, regional and state sponsored
events or a combination of events. (Regional inservices count as 6 hours.)
6. Staff development activities may include college and/or workshops for
certificate renewal credit provided that they meet needs identified in the
plan.

7. Preschool general orientation does not qualify as a staff development
activity.

8. Staff development activities for some staff may occur at times other than
during the regular school term. (example: Any one or more of the 3 pre
service days).

—~ A~~~
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NEEDS ASSESSMENT

Good planning depends on a valid needs assessment. The staff development coordinator will administer
the annual needs assessment to all categories previously listed.

Once real needs are identified the staff development committee can establish priorities and design
activities to assure that real needs will be identified and all personnel included in the inservice will be
involved in assessing needs. Needs and attitudes change; therefore an annual assessment will be made.

STAFF DEVELOPMENT COMMITTEE

The committee will prioritize needs, help design activities, select resources and process evaluation
results.The committee structure is one which assures representation from all educational perspectives;
teachers and administrators, school board members, parents, support staff and auxillary personnel. All
of these groups may also be included where applicable.

The planning committee is to consist of 3 members to be appointed by the principal/superintendent.
The committee will consist of one teacher, one administrator, and one board member, to be rotated
periodically.

The committee function should be to:
assess district needs

specify objectives

design activities

select resources

implement activities

develop and process evaluation
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Decisions of the committee in all matters pertaining to the planning, budget and implementation of staff
development activities shall be approved by the local board of education.The district shall appoint the
principal/superintendent as staff development coordinator with the input of the special education
direcotr to plan, arrange, appoint, and preside over the planning committee meetings.

INCENTIVES

Big Stone City School insures the use of incentives which insure participation by teachers such as release
time, payment for participation, options for academic credit, salary steps credit, certification renewal,
updating professional skills, and travel expenses, when necessary.

AREAS OF INSERVICE INSTRUCTION
Areas of in-service instruction which will be addressed during the year, including, but not limited to:

Individualized education programs

On discriminatory testing procedures/instruments
Least restrictive environment

Procedural safeguards

Surrogate parents

Child identification/screening/referral

Placement committee process

Advocacy

NGO~ WDN PR
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9. Curriculum modification
10. Innovative practices/model projects
11. Other

RESOURCES

All resources, whether they are human or material, will address identified needs. To insure a successful
inservice, all consultants whether they are local or outside consultants, will be given sufficient
background on proposed programs, objectives, and anticipated outcomes.

Human Resources
1. Local teachers
Local administrators
Consultants from South Dakota Division of Education
Professionals from colleges or universities
Personnel from private consulting firms
Personnel from other districts
Other

Noakrwd

Material Resources

School district produced

South Dakota Division of Education
Federal government

Consultant provided

Commercially produced

Other
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TIME LINE

Each year needs assessments will be distributed March 1st to be due April 1st. The committee will
collect and compile the needs assessment results by May 1st. From the results of this information the
coordinator will make contacts with qualified personnel from the State Department of Education,
universities, colleges, local education agencies, institutions or organizations (which may include parents)
to present programs and schedule times for presentations.

EVALUATIONS

Evaluations will determine if participant needs have been fulfilled and whether or not the activities have
accomplished the objectives. In many cases, evaluation of completed staff development activities could
serve as a needs assessment for future programs. Once evaluation results are tabulated, the staff
development committee canthenmake RS OA aA 2y a [ 62dzi RAFFSNBYy G LI NI A OA
The following questions will be addressed:

Was the activity directly related to an identified need?
Was the activity useful and informative?

Was the presentation effective and interesting?

Was the activity cost effective?

Is additional training or instruction needed in this area?

agkrwpnE
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Policy #14
Adopted: June 2002
Revised:

LESSON PLANS
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preferably on Friday before teachers leave the school and no later than 9 AM on Monday. Title

| and Special Education plans may be turned in at any time on Monday. Lesson plans should
include text, page numbers, and name of lesson. If you are testing, name of lesson and pages
included on the test should be included in the lesson plans.
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Policy #15
Adopted: June 2002
Revised:

Staff Internet Use Policy
Educational Purpose

e The term "educational purpose™ includes use of the system for classroom activities, continuing
education, professional or career development, and high quality, educationally enriching
personal research.

Term of Permitted Use

o Any staff member who submits a signed Staff Internet Policy required by Big Stone City School
District will have use of the school computer network, an e-mail account, and Internet access
while employed at Big Stone City School.

Acceptable Uses

¢ The Big Stone City School District's Internet system should only be used for educational
purposes.

o Staff should not be sending personal emails unrelated to education during student contact
hours.

o Staff may not use the Big Stone City School District Internet system for communications related
to personal commercial purposes.

¢ Staff may not take school software home and install it on their personal computers unless the
district's software license permits it. A request for software use at home must be granted by the
principal before the software leaves the district.

o Staff will maintain acceptable web pages. This would include appropriate language, images, and
student projects with the emphasis of confidentiality.

e E-mail should be utilized only during none student contact hours. It is not acceptable to use
school email to send jokes, forwards, advertisements, or other material if not of educational
value.

Due Process

¢ The Big Stone City School District will cooperate fully with local, state, or federal officials in any
investigation concerning to or relating to any illegal activities conducted through the District
Internet System.
Confidentiality

e Teachers will ensure the protection of student personal information when establishing any
relationship with a third-party site or system.
E-mail

e Staff transmission of student confidential information via e-mail must be in compliance with all
federal and state student privacy laws.

e Email transmission will be utilized only when the circumstances justify the need for immediacy
in the transmission of information.
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e The "subject line" of the e-mail should provide an indication that the e-mail contains
confidential student information.
e A hard copy of any e-mail containing student confidential information will be retained in accord
with District student records retention requirements.
School Network Monitoring
o Network usage is checked on a weekly basis. Suspicious activity will be questioned and
monitored daily for indication of further misuse.
Failure To Follow Policy

e If a user who violates this Policy, shall at a minimum, have his or her access to the computer
network and Internet terminated, which the school district may refuse to reinstate. The school
district may also take other disciplinary action in such circumstances.

Big Stone City School District Staff Member Agreement

Every staff member must read and sign below

| have read, understand, and agree to abide by the terms of the foregoing Staff Internet Use Policy.

Should | commit any violation orin any way misusemy 0 0S&aa (2 G(KS &ad0K22f RAAaGNA
and the internet, | understand and agree that my access privilege may be revoked and school

disciplinary action may be taken against me.

Name (printed)

Signature Date
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Policy # EL6
Adopted: April 10, 2006
Revised:

Clothing Allowance Policy

Big Stone City School will not provide work clothing for staff.

Policy # EL7
Adopted: June 2002
Revised:

CERTIFICATION

Teachers are required to keep properly certified and are not required to attend summer school every
summer but must have a valid certificate before signing a contract to teach the following year.

In-service training workshops approved by the board must be attended by all members of the staff or
those members designated to attend by board action.
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Policy # EL8
Adopted: June 2002
Revised:

SICK LEAVE

It shall be the policy of the Board of Education of the Big Stone City School 25-1 that a teacher,
administrator, or other staff member be granted 10 days sick leave per year accumulative to 55 days.
Sick leave will be considered to mean iliness to self or member of the immediate family. (Immediate
family will be defined as spouse, children, step-children, parents, step-parents, brothers, sisters, step-
brothers, step-sisters, brother-in-laws, sister-in-laws, mother-in-law, father-in-law, grandparents, and
grandchildren.

SICK LEAVE BANK

1. This bank will consist of sick leave days that a teacher normally loses after accumulation of the
present maximum of 55 days.

2. These days can be used only by teachrs who have completed one full year of teaching at Big Stone
City School, and have depleted their own sick leave.

3. The teacher must be under doctors care for severe medical conditions (health problems, such as
surgery and recovery, accidents and recovery).

4. In the case of a conflict of usage of this policy, a vote of the teachers association and the
administration and board would decide the priorities.

5. Each teacher may draw 25% of their accumulated sick days from the bank, maximum in the bank is
121 days.

EMERGENCY/PERSONAL LEAVE

Three days personal leave shall be granted each year which will not be accumulative. Any other days
will be deducte at 1/180 of the contract rate. the board will pay the substitute teacher for these three
days.

FUNERAL LEAVE

Three days per individual death shall be granted for attending the funeral of members of the immediate
family. Immediate family will be defined as spouse, children, step-chilren, parents, step-parents,
brothers, sisters, step-brothers, step-sisters, brother-in-laws, sister-in-laws, mother-in-law, father-in-
law, grandparents, and grandchildren. the substitute will be paid by the school district for these three
days. In the case of the death of a spouse or child, the employee may use 7 more days and these will be
deducted at teh substitute pay rate. After these days, 1/180 will be deducted at the contract rate.

MATERNITY/PATERNITY LEAVE

Teachers or staff members may take up to six weeks maternity or paternity leave. Sick leave may be
used. Any days after sick leave has been depleted will be deducted at 1/180 of the contract rate. This
will become effective January 1, 1989.

LEAVE OF ABSENCE

A teacher or other personnel requesting a leave of absence will be granted such leave at the disgression
of the board on an individual basis. If such leave is granted, it shall not exceed one year. One year shall
mean one school year. Party, if a teacher, will be reinstated at the step he/she was on at the time the
leave was granted.
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Policy #~1

Adopted: June 10, 1991

Revised: June 15,1993

2" Revision First Reading: October 13", 2009

2" Revision Second Reading: November 10", 2009
2" Revision Approved:

TITLE | POLICIES

Elementary Title | Parent Involvement Policy

1). The Big Stone City Elementary School Title | program will hold an open house in the fall of each
school year to acquaint parents and others of the various department of the elementary school and its
functions. At the open house, the Elementary Title | program will hold its annual meeting with the
parents of Title | students.

2.) Parents will be notified of this meeting in advance of the open house and encouraged to attend. The
Title I teacher will offer to hold additional meetings if parents cannot attend the open house meeting.

3.) At this meeting, parents will be invited to become a part of the planning, design, and implementation
of Title | projects and policies. Parents and Teachers will also work together to establish mechanisms for
maintaining communication among parents, teachers, and agency officials.
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in the Title | program for the school year. The letter will also state how and why the child was selected

to participate in the program. Policies will be mailed at this time also. A Personal Education Plan for

each participating child will be prepared in the fall of each school year. The parents will be informed of

the specific instructional objectives for the child and will be involved in the formulation of these

objectives. The Personal Education Plan will be reviewed in the spring of the year and throughout the

year as necessary. Additionally, parents will receive, at minimum, an official progress report of their

child at the end of each nine-week period. Parent teacher conferences will be held at the end of the first

and third quarters and will be held more often as deemed necessary.

5.) Dakota STEP NCLB reports for the district and for each individual student will be given to parents
during fall parent-teacher conferences, which fall within the first thirty days of school. Parents who do
not attend parent teacher conferences will have the results mailed to them the following day.

6.) Parents will be given timely notification of any teachers in the classroom who are not highly-
qualified.

7.) If parents in the Elementary Title | program have opposing opinion to the district, parents are
encouraged to follow the district complaint policy to bring their concerns forward.

8.) The Big Stone City Elementary Title | program will build the school and parent capacity for academic
achievement in understanding the following by:

a.) Content Standards- Parents will be invited to participate in textbook and curricular selection,
where state and national content standards are examined.

b.) Achievement Standards- Parents will be given easily understandable explanations of
achievement standards, particularly as they relate to state and national assessments.
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c.) Requirements of Title |- Information on the Title | program requirements of the school will be
provided at the annual meeting. In addition, the school will provide informational websites for parents
and educators to use.
R®0O a2y Al2 N y-Parehtskvill fedRig® firogteds RdM$Bvan@nine-weeks at
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attendance and grades.
e.) Working with educators- The school will foster a parent/school partnership that makes each
parent feel comfortable and as a valuable partner in the education of their child. In addition, staff will be
given training on working with parents and establishing positive relationships between school and
home.

9.) The district will provide all materials and training as deemed necessary to effectively run the
Elementary Title | program. Funds allocated for use by the Elementary Title | program will be used solely
for this purpose.

10.) The Elementary Title | teachers and other staff will receive annual training and education materials
on effective communication and working relationships with parents.

11.) The Elementary Title | program ties in with all other programs in the Big Stone City Elementary
School through the use of academic monitoring and communication with all other staff. The Elementary
Title | program works with the Head Start program to provide early screening for potential Title |
services in the future.

12.) All information sent by the Elementary Title | program to parents regarding programs, meetings,

and other activities will be sent home in the native language of the family. If needed, translation services
will be used to ensure proper communication.
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Middle SchoolTitle | Parent Involvement Policy

1). The Big Stone City Middle School Title | program will hold an open house in the fall of each school
year to acquaint parents and others of the various department of the elementary school and its
functions. At the open house, the Middle School Title | program will hold its annual meeting with the
parents of Title | students.

2.) Parents will be notified of this meeting in advance of the open house and encouraged to attend. The
Title I teacher will offer to hold additional meetings if parents cannot attend the open house meeting.

3.) At this meeting, parents will be invited to become a part of the planning, design, and implementation
of Title | projects and policies. Parents and Teachers will also work together to establish mechanisms for
maintaining communication among parents, teachers, and agency officials.
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in the Title | program for the school year. The letter will also state how and why the child was selected

to participate in the program. Policies will be mailed at this time also. A Personal Education Plan for

each participating child will be prepared in the fall of each school year. The parents will be informed of

the specific instructional objectives for the child and will be involved in the formulation of these

objectives. The Personal Education Plan will be reviewed in the spring of the year and throughout the

year as necessary. Additionally, parents will receive, at minimum, an official progress report of their

child at the end of each nine-week period. Parent teacher conferences will be held at the end of the first

and third quarters and will be held more often as deemed necessary.

5.) Dakota STEP NCLB reports for the district and for each individual student will be given to parents
during fall parent-teacher conferences, which fall within the first thirty days of school. Parents who do
not attend parent teacher conferences will have the results mailed to them the following day.

6.) Parents will be given timely notification of any teachers in the classroom who are not highly-
qualified.

7.) If parents in the Middle School Title | program have opposing opinion to the district, parents are
encouraged to follow the district complaint policy to bring their concerns forward.

8.) The Big Stone City Elementary Title | program will build the school and parent capacity for academic
achievement in understanding the following by:

a.) Content Standards- Parents will be invited to participate in textbook and curricular selection,
where state and national content standards are examined.

b.) Achievement Standards- Parents will be given easily understandable explanations of
achievement standards, particularly as they relate to state and national assessments.

c.) Requirements of Title |- Information on the Title | program requirements of the school will be
provided at the annual meeting. In addition, the school will provide informational websites for parents
and educators to use.
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attendance and grades.

e.) Working with educators- The school will foster a parent/school partnership that makes each
parent feel comfortable and as a valuable partner in the education of their child. In addition, staff will be
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given training on working with parents and establishing positive relationships between school and
home.

9.) The district will provide all materials and training as deemed necessary to effectively run the Middle
School Title | program. Funds allocated for use by the Elementary Title | program will be used solely for
this purpose.

10.) The Middle School Title | teachers and other staff will receive annual training and education
materials on effective communication and working relationships with parents.

11.) The Middle SchoolTitle | program ties in with all other programs in the Big Stone City Middle School
through the use of academic monitoring and communication with all other staff. The Elementary Title |
program works with the Head Start program to provide early screening for potential Title | services in
the future.

12.) All information sent by the Middle School Title | program to parents regarding programs, meetings,

and other activities will be sent home in the native language of the family. If needed, translation services
will be used to ensure proper communication.
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District Parent Involvement Policy

1.) The Big Stone City School District will directly involve parents in the parent involvement policy by
inviting parents to be a part of the Parent involvement committee, which will meet at least two times a
year, once in the fall and once in the spring, to review the parent involvement policies for the schools
and the district. Parents will be notified via letter and through the school newsletter to participate in this
policy development.

2.) The Big Stone City School District will provide assistance and support to each of its Title | schools
regarding parent involvement through in-service and professional development opportunities. All Title |
staff and administrators will attend these trainings.

3.) The Big Stone City School District will coordinate its Title | parent involvement policies with its special
education policies and other parental involvement policies in the school to ensure that there is
consistency and equitable treatment among programs.

4.) Each spring, the district will invite all parents to attend a Title | meeting to discuss the
effectiveness of the parent involvement policy. At this meeting, the district and parents will
attempt to describe barriers in parental involvement and formulate strategies together to
eliminate these barriers. In addition, the school will send out surveys via mail and electronic
mail to parents in the spring.

5.) The District will involve parents in the activities of the Title | schools through community

awareness, media, and constant encouragement. Parents will be involved in the Title |
programs through the means listed in the school parent involvement policies.
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Policy # R2
Adopted: June 2002
Revised: October 12, 2004

EXTRACURRICULAR ELIGIBILITY POLICY

The Big Stone City School Board feels that academic achievement takes precedence over extra-curricular
participation. Eligibility for participation will be checked each week on Friday by noon for participation
for the following week. Students with the grade of F or Incomplete will be regarded as ineligible for
participation in extra-curricular activities.

This policy extends to extracurricular sports (Big Stone City School and Ortonville Junior High) and
cheerleading. The student who is ineligible will be allowed to practice with their respective team, but is
ineligible to participate in games. The student with the F or | remains ineligible until the grade is
brought up to the passing level. If found to be in compliance with grades, the student may compete
immediately. A student with an incomplete may participate as soon as the unfinished work is finished
unless the grade is an F.
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Policy # 3

Adopted: June 2002
Revised: July 2009
Adopted: August 2009

ATTENDANCE POLICY

The School Board of the Big Stone City School District is aware that excessive absenteeism is one of the

greatest causes of failure in both school and in professional vocations. Excessive absenteeism interferes
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relationships between parents and children.

While the Board recognizes that some absences are unavoidable, it is also recognized that it is the
responsibility of the parent, the student, and school personnel to see that regular attendance is
maintained. Federal requirements ef-No-Child--eft Behind(NGLB) dictate that the school achieves a
minimum attendance rate e£95%-These regulations, in combination with Compulsory Attendance Laws
of the State of South Dakota (SDCL 13-27) provide the basis for the Big Stone City School District to
adhere to the following guidelines:

1. All students ages six (6) and not exceeding sixteen (16), and any child reenrolled in school, must
attend school.

2. Any student who has reached the age of sixteen (16) may be withdrawn from school attendance with
parent consent. Any student who withdraws from school under the law has the right to be readmitted to
school upon request, so long as the student has not completed the secondary school program and
remains under twenty-one (21) (unless attainment of age 21 occurs during the fiscal school year).

3. Excused absenses

a. Personal iliness, death in the family, family emergencies, and days designated by state law
will generally be excused, but will be counted for cumulative attendance record purposes.
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b. When arranged in advance, certain absences may be permitted (but not encouraged), i.e.-
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dental appointments which cannot be arranged during non-school hours. Such absences will be

countedfor cumulative attendance record purposes.

c. Absences due to delay in school-provided transportation will not be counted for cumulative
attendance record purposes.

d. Absences for participation in school related activities will not be counted for cumulative
record purposes.
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referral may be made to the school counselor.

4a. Truancy

a. SDCL13-27-mm adl GdSa GKFEG a!'ye LISNA2Y KFEGAy3d O2y G NRf
fails to have the child attend school as required by the provisions of this title, is guilty of a class 2
misdemeanor for the first offense. For each subsequent offense, a violator of this section is
JdzatGe 2F | OflFaa m YAARSYSI y2NWé
b. Truancy is defined as any absence not approved by the school or a pattern of irregular excused
attendance Skipping class and/or leaving school grounds without permission is considered
truancy.
c. School procedures/consequences for truancy may include making up missed time through
detention, parent notification, parent conference, suspension, loss of credit, or referral to legal
authorities.

4b. Unexcused Absences

a. Anunexcused absence is defined as any absence not approved by the school. All absences not

approved in advance, except those defined in 3a above, may be defined as unexcused.
b. The school may or may not grant a request by a parent or guardian for an excused absence.

In the case of chronic or irregular absence reportedly due to illness, the administration may
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d. School procedures/consequences for unexcused absences include parent notification, making

up missed time through detention, parent conference, suspension, loss of credit, and/or referral

to legal authorities.

5. Student Responsibility
a. Students are responsible for being in school on time every day for every class, unless excused.

b. Students are responsible for contacting their teachers upon return to school to obtain
makeup work and to complete that work within the designated amount of time.
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c. A student must be in attendance at school for the entire school day in order to participate in
any school sponsored activity conducted on that day. The Principal may grant an exception to
this limitation.

6. Parent/Guardian Responsibility

a. Parents/ Guardians are responsible to see to it that students are in school and on time each
day unless excused.

b. Parents/Guardians are responsible for calling the school by 9:00 A.M. each day when a
student is absent.
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every attempt will be made by the school to contact the parent/guardian.

d. When a student has been absent, the parent/guardian may request homework for the
student.

7. Teacher Responsibility

a. Teachers are responsible for taking attendance every period of every day.
b. Teachers are responsible for providing assignments or make-dzLJ ¢ 2 NJ dzLl2y GKS & dz
return to class or on request from the office.

8. Administrator Responsibility

a. The administrator will be responsible for establishing attendance procedures and for
informing staff, students, and parents of these procedures at the beginning of each year.

b. The administrator will maintain cumulative attendance records for each student and inform
parents/guardians and students of attendance data at the completion of each grading period.
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when he/she deems it necessary.

d. When absenteeism reaches designated levels, the administrator and school will implement
consequences according to administrative guidelines.

References:

SDCL 13-27-1, SDCL 13-27-2, SDCL 13-27-3, SDCL 13-27-7, SDCL 13-27-9, SDCL 13-28-5, Aberdeen(SD)
School District Policy NEPN Code JH-R
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Policy # R3a

First Reading: March 17, 2009
Adopted:

Revised:

AttendanceProcedures

The Big Stone City School will use the following procedures in regards to student absences:

1.

On the fifth (5™ partial or full day of absence (excused or unexcused) during a school year, a
referral will be made to the Superintendent.
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make a further referral. If further referral is necessary, the Superintendent will refer the case to
the school counselor. The counselor will consider special circumstances that may be causing the
excessive absences and determine if any resources are available to help solve the problem.
These resources may include community or state resources, other guidance services, or referral
to legal authorities.

On the tenth (10")partial or full day of absence (excused or unexcused) during a school year, a
letter will be sent home to parents outlining attendance responsibilities. Copies of the letter will
be kept in the students file at school.

On the twelfth (12™) partial or full day of absence (excused or unexcused), truancy charges will
be filed if justified.

Upon the fifteenth (15™) absence, the school will send the parent/guardian a certified letter
stating that on the twentieth (20") absence, the student will be recommended for retention or
summer school. Further, the District will file truancy charges on the twentieth (20™) day, if
justified.
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Policy # FH4
Adopted: June 2002
Revised:

DETENTION

Teachers may at times determine, as a part of their classroom discipline plan, that detention may be a
required consequence of student misbehavior. Teachers will supervise their own detention either
before school, after school, or at noon break.
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Policy # F5
Adopted: June 2002
Revised:

CUMULATIVE RECORDS

In order to provide student s with appropriate instruction and educational services, it is necessary for

the district to maintain extensive and sometimes personal information about students and their

families. It is essential that pertinent information in these records be readily available to appropriate
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with the law, yet be guarded as confidential information.

It will be the responsibility of the principal to provide for the proper administration of student records in
keeping with state law and federal requirements, and to standardize procedures for the collection of
necessary information about individual students throughout the district.

The board wishes to make clear that all individual student records of the district are confidential (this

extends to addresses and telephone numbers). The exception is directory information. School officials
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the data does not require the consent of the students, parents, or guardians. Directory information will
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of members of athletic teams, and dates of attendance.

It is the policy of the Big Stone City School to forward education records on request to a school which a

student intends to enroll. Parents will sign a form releasing the records.

In regards to the records of those students receiving special education services, it will be the prime

responsibility of the principal to ensure that all materials and information pertaining to the screening,

referral, evaluation, or placement of a child in need of assistance or prolonged assistance be maintained
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ensure the confidentiality of all school records. Further rights of parents of handicapped students in
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Comprehensive Plan for Special Education. Copies of these rights are available upon request.
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Policy # Fo
Adopted: June 2002
Revised:

CWRRICULUM

All teachers are expected to be prepared to teach the classes which they have been assigned, using as
much integration of subjects like the following as possible: modern technology, learning centers, master
and cooperative learning, manipulatives, visual aids, hands-on materials, etc. Teachers should be
familiar with the learning styles of individual students and do their best to accommodate them with
their teaching styles. Teachers should have all materials and equipment needed for teaching ready prior
to class time. These are to be obtained during their preparation periods, before and after school, or
during noon break. Neither sending students to the office to copy materials for an entire class nor
leaving students alone in the classroom while running errands is acceptable. ORGANIZATION IS
IMPORTANT!

¢ Readingshould be given special emphasis and be taught twice a day in the lower grades. Reading
must be taught at least once a day in other grades. Classroom teachers should work closely with
other teachers to educate students through interaction with other classes. Book reports should
be required as age appropriate.

e Math also needs to be taught daily with emphasis on basic concepts. Math should be related to
everyday life through the use of manipulatives and story problems as well as being integrated
into other subjects. All basic concepts should be taught, using the higher levels of thinking.

Classroom teachers should work closely with Title | and Special Education teachers.

e Englishshould be involved in all phases of education. Students should do much composition and
creative writing.

¢ Sciencdncludes drug education, basic science, survival, health, safety, environment, and
nutrition. Integration with other subjects, visual aids, and hands-on projects are very successful
teaching aids. The use of the science lab should be considered when planning lessons.
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on each other.

¢ Art should somewhat follow the suggested South Dakota Art Curriculum and should be
incorporated into the other subject areas as much as possible. Samples of student art should be
displayed in the designated areas.

e Musicwill include a variety of songs: folk, western, patriotic, rock, etc. Students will also be
taught fundamental concepts. Grades 5-8 will receive individual band lessons. Musical programs
will alternate between Christmas and spring performances for all grades. Classroom teachers are
to assist the music instructor in preparing for concerts.

¢ Physical educationvill focus on motor skills, agility, strength, and coordination in addition to
team sports.

e Computer Each grade is to use the computers available to them in order to enhance the
studlSy iaQ SRdzOF A2y ® YSeo2I NRAYy3 o6S3IAya Ay
grades.
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Policy # F7
Adopted: June 2002
Revised:

DISCIPLINE IN THE CLASSROOM

Discipline is a branch of learning and knowledge which develops self-control, character, orderliness, and
efficiency. Each teacher should take care of his/her discipline in the room in an orderly fashion that is
conducive to learning. Loud and boisterous student actions should not be tolerated.

Likewise, teachers should demonstrate control in manner and actions. Records are to be kept of
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protection, and a copy should be given to the principal. DOCUMENTATION IS ESSENTIAL
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Policy # F8
Adopted: June 2002
Revised:

GENERAL DISCIPLINE POLICY
¢ Rules will be established in each classroom with student input.

e Consequences for breaking or keeping school rules will be dealt with by using appropriate
punishments and rewards.

o If a teacher cannot solve the problem with a child, the child will be sent to the principal for
discipline.

o |If deemed necessary, detention will be assigned to the student.

e Parents will be contacted by the principal and/or a conference will be scheduled to determine
appropriate action.
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Policy # P
Adopted: June 2002
Revised:

SCHOOL DAY

School will begin with the first bell at 8:25 AM each morning and dismiss at 3:20 PM. Classes begin at
8:30 AM. Teachers are expected to be in school by 8:00 AM and in their rooms by 8:10 AM to greet the
students. Teachers will remain until 3:50 PM each day. Teachers may leave at 3:30 PM on Fridays if
they do not have bus duty. Teachers are not to leave early, unless by permission of the principal.
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Policy # F1O
Adopted: June 2002
Revised:

FIELD TRIPS

Educational field trips are encouraged. Trips are to be planned in advance so that there is ample time to
prepare the students for the trip. There should always be a project connected to such trips. Field trips
are not just a day off. All trips should be cleared through the office so there is ample time to arrange for
transportation.

Bus costs are currently $1.00/mile, and $12.00/hour for the driver. Fundraising is a possibility. Although

parental consent forms are sent home at the beginning of the year, parental notification is required
again prior to the field trip.
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Policy # F11
Adopted: June 2002
Revised:

GRADING/REPORT CARDS

Grade books should be kept up to date with a fair and consistent number of weekly grades. Grades 4-8

are required to send out midterm reports due to athletic/activity participation requirements. If a

student is doing poorly at midterm, the teacher will contact the parent two weeks after the midterm to
AYF2NY GKS LI NBy(a ARcadnferénkeInaybdiretpioSey by Sither thdpReAtNS & & P
the teacher.

The school grading periods shall be in nine week blocks. Grades shall be placed upon the report card for
that purpose and duplicated grades shall be kept on permanent records and class registers. These
grades should consist of an average of both daily and examination grades on a 1/3 and 2/3 basis.

Report cards will be issued Friday following each grading period. The report cards will be given to
parents at the fall parent/teacher conferences. Those parents attending spring conferences will also
NEOSAOPS GKSANI OKAfRQA NBLER2NI OFNR G GKFG dAYSo

The following is our current grading scale:

100-99 (A+) 93-92 (B+) 85-83 (C+) 75-74 (D+)

98-96 (A) 91-89 (B) 82-79 (C) 73-72 (D)

95-94 (A’ 88-86 (B-) 78-76 (C-) 71-70 (D-)
69-0 (F)

This grading scale is not applicable in K, 1, 2, or in such cases such as music or physical education and art
where H, S, N, and U may be used. Grades shall be kept in class registers, placed on the report cards,
and at the end of each nine week period, placed on permanent report cards. Final grades for each nine
week period are to be determined by using an average of 1/3 daily and 2/3 examination grades.
Pertinent information may be written on the comment area of the report card.
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Policy # F12
Adopted: June 2002
Revised:

HOMEWORK
Each student should be able to do most of his/her school work in school. Some homework is necessary
and should be encouraged. Assignments will be sent home upon request of the parents.
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Policy # FL3
Adopted: August 10, 1992
Revised:

MORAL INSTRUCTION POLICY

In accordance with the law on Special Moral and Character Instruction (13-33-6), it shall be the policy of
the big Stone City School District 25-1 that abstinence from sexual activity, outside marriage, shall be
taught as a life-style as part of the Big Stone City School health curriculum for the students in grades K-8.
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Policy # F14
Adopted: June 2002
Revised:

AIDS POLICY

Big Stone City School, with the directives of the South Dakota Department of Health, has developed a
policy for adults and school-age children with AIDS. Guidelines were developed to avoid unwarranted
fear and confusion by students, parents, teachers, administration, and school board. These guidelines
are based on the best scientific data currently available on the transmission of the AIDS virus. This
applies to all people who are HTLV-IIl antibody positive or who meet the clinical definition of AIDS
Related Complex (ARC) or AIDS Syndrome. This document includes children, adolescents, and adults
who are involved in a legally required education setting or program.

POLICY and GUIDELINES

1. When the school board or administration is advised by health officials that a child does have
AIDS/ARC or HTLV-III antibody, the school board should not exclude the child from attending school
unless the school board can document compelling reasons to do so, as prescribed in this policy.

2. Some infected children may potentially pose more risk to others. Until more is known about the
transmission of the AIDS virus, the following exceptional conditions may require a more restricted
environment for the infected school-age child:

a) The child is not toilet-trained or is incontinent or otherwise is unable to control drooling.
b) The child is unusually physically aggressive, with a documented history of biting or harming
others.
c) The child has other medical conditions, such as uncoverable oozing sores.
3. For infected children with questionable behavior or other medical conditions, individual judgments

need to be made regarding placing those children in an unrestricted school setting. The South Dakota

Secretary of Health will authorize an expert advisory committee to evaluate each of these children on an

on-going basis. The committee will consist of five permanent members and will include the State

Epidemiologist, the Medical Officer for the South Dakota Department of Health, a representative from

the South Dakota Department of Education, a physician with expertise in infectious diseases, and a

physician with expertise in the care of AIDS patients. Other members of the committee will be
ALISOATAOFIfE® aaA3aySR F2N) SIOK OKAfR FyR Yahe AyOf
and relevant employees from the school in which the child is to be enrolled. The State Epidemiologist

will chair the committee and will be responsible for convening the committee as necessary. The
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behavior, neuralgic development, physical condition, and the expected type of interaction with others in

the school setting. The committee will weigh the risks and benefits to both the infected child and to

others. The hygienic practices of a child with HTLV-IIl infection may improve as the child matures;
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reevaluate children periodically as deemed necessary by the State Epidemiologist.
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4. School districts must seek an evaluation by the Advisory Committee, through an official request of

the Secretary of Health to individually evaluate an AIDS/ARC or HTLV-IIl antibody positive child whom

the local school board deems has any other exceptional conditions described above. The school district

seeking a review by the committee will bear the burden of proof of demonstrating that the child exhibits

the behavior or manifests the symptoms which would justify exclusion from school. Between time of

referral and the rendering of the evaluation by the committee, the child should be excluded from school
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its recommendation will be issued as rapidly as possible and not later than 30 days after referral by the
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local school board. If the committee concludes that the child should attend school, the child should

immediately be admitted to school.

5. A school-age child with AIDS/ARC or HTLV-IIl antibody who is recommended by the committee to not
attend school and who is a home-bound child must be provided with a special education program and
all other rights and privileges provided by federal and state law.

6. The school, regardless of whether children with AIDS/ARC or HTLV-IIl antibody are known to be in
attendance, shall adopt routine procedures for handling blood or body fluids. Teachers and other
employees will be taught these procedures. Interior surfaces soiled with blood, vomitus, urine, feces, or
saliva should be promptly cleaned with a detergent, followed by a disinfectant such as a freshly
prepared solution of household bleach (Sodium Hypochlorite). Concentrations ranging from a 1:10
dilution to a 1:100 dilution of bleach to water are effective, depending on the amount of organic
material present on the surface to be cleaned and disinfected. After removal of the major portion of the
spill with a detergent, soiled surfaces can also be decontaminated with other germicides that are
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capable of killing tuberculosis germs. Disposable towels or tissues should be used whenever possible
and disposed of properly, and mops should be rinsed in the disinfectant. Personnel should always avoid
exposing any open skin lesions to blood or body fluids and should wear disposable gloves when cleaning
up spills. In any setting involving the exposure of blood and body fluids, good hand washing practices
should be observed. Blood or fluid soaked items (e.g. sanitary napkins, towels, used bandages and
dressings) should be disposed of in sealed plastic bags. Laundry and dish washing cycles commonly used
in medical facilities and commercial establishments are adequate to decontaminate linens, dishes,
glassware, and utensils.

7. Children infected with AIDS virus may experience immuno deficiency and are at increased risk of

experiencing severe complications from such infections as chickenpox, tuberculosis, herpes, and

measles. Children may have a greater risk of encountering these infections in school than at home.

Thus assessment of the risk to the immuno suppressed child of attending school in an unrestrictive
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status. If outbreaks of chickenpox, measles, or other acute infectious diseases occur in the school,
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the outbreak is over.

8. Animmuno suppressed child should not receive live virus vaccines and should be medically exempted
from any such requirements.

9. Aschool-age child with AIDS/ARC or HTLV-IIl antibody has the right to privacy. Persons involved in

the care and education of infected children should respect their right to privacy, and private records

should be maintained and protected as specified by state law. Only those individuals who are necessary

to assure the proper care of the infected child and to detect situations in which the potential for
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nurse).

SUMMARY

1. Children infected with AIDS virus should be allowed to attend school in a normal classroom
setting. There is a negligible risk of AIDS transmission in the school setting.

2. Some AIDS infected children may pose more of a risk to otherst those who lack control of their
body fluids, display biting behavior, or have uncoverable 0ozing sores.

3. For those AIDS-infected children who pose a greater risk, the South Dakota Secretary of Health
will authorize an expert Advisory Committee to review and provide recommendations for the

2851 ©
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4. The local school will bear the burden of proof of demonstrating that the infected child exhibits
behaviors or symptoms which would justify a restricted placement in an educational setting.

5. Children placed in a restricted educational setting must be provided with all legally required
education programs.

6. Good hygiene practices and procedures must be established and always followed in the school
setting when handling blood or body fluids to prevent the spread of communicable diseases,
including the AIDS virus.

7. Children with suppressed immune systems are at increased risk of severe complications from
diseases, chickenpox, for example. The physician and parents need to determine whether a
child should not attend school for his or her own protection.

8. Children with suppressed immune systems should not receive live virus vaccines.

9. 'a aLISOAFTASR o0& aidurdsS treszs GKS OKtkohfideRt@lityNA I KG G

of records must be maintained.
10. Routine AIDS screening of children is not recommended. Screening should not be a requirement
for school entry.
The South Dakota High School Activities Association Policy regarding presence of blood during
interscholastic contests or practice was adopted at the January 11, 1993 board meeting as part of the

AIDS POLICY at Big Stone City School.
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Policy # FL5
Adopted: December 9, 1992
Revised:

SOUTH DAKOTA HIGH SCHOOL ACTIVITIES ASSOCIATIGRREBARIING PRESENCE OF BLOOD
DURING INTERSCHOLASTIC CONTESTS OR PRACTICES

A national concern for the health and safety of all athletes dictates the need to develop policies that
relate to infectious diseases such as HIV (Human Immunodeficiency Virus) and/or HBV (Hepatitis B
Virus).Doctors, coaches, athletic trainers and student trainers, who care for students/athletes should
employ the universal precautions recommended currently by the Center for Disease Control in the care
of all athletes, since medical history and examination cannot reliably identify patients infected with HIV.

All those involved should be cognizant that anytime there is blood present that it be treated with
respect regarding its ability to transmit infectious disease and therefore observe the following universal
precautions for the athletic setting.

1. Before competing, a student/athlete must cover any open wound on their body. This will reduce the
risk of transmission of a blood borne pathogen from their open wound to the open wound or mucous
membrane of another person or vice versa.

2. A student/athlete should render first aid to herself/himself and cover any of their own wounds
whenever possible.

3. When rendering first aid to others, an individual should wear protective gloves (such as latex surgical
gloves) any time blood, open wounds, or mucous membranes are involved. the individual should wear
clean gloves for each student/athlete treated or when treating the same student/athlete more than one
time.

4. Ifanindividur £ 3SGa a2vYS2yS StasSQa o0f22R 2y (GKSANI alAys:
the blood off with a disposable towel using an improved disinfectant.NOTE: If any blood gets on a

uniform during competition or during practice, it is necessary to clean the uniform immediately with

soap and hot water before further participation. If at all possible, the uniform should be removed

during the cleaning process.

5. If a student/athlete begins to bleed during practice or competition, play must be stopped
immediately, the student/athlete who is injured removed and any potentially contaminated surfaces,
such as a basketball court, wrestling mat, etc., should be cleaned before the practice session or
competition resumes. In wrestling, the mat should then be rinsed with clean water to avoid participants
getting the disinfectant in their eyes. the individual doing the clean up should wear protective gloves.
NOTE: The most appropriate and cost effective disinfectant to clean a contaminated wrestling mat,
basketball court, etc., is sodium hypo chlorite, commonly known as household bleach that should be
diluted in water 1-10 which must be prepared daily.

6. A student/athlete who is removed from an athletic practice or contest due to bleeding must have his
bleeding stopped and any wound covered before he is allowed to participate in the practice or
competition. If bleeding resumes, the practice or contest must be stopped again and any potentially
contaminated surfaces cleaned. It will be up to the discretion of the official in charge of the competition
(referee in football, basketball, and volleyball) as to how many times the competition should be stopped
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in that contest. For wrestling competition, all bleeding other than a nosebleed, is counted as injury time
which by rule provides a total time not to exceed 2 minutes.

7. Anindividual who has treated an injury where blood is present or has cleaned a potentially
contaminated surface should wash their hands with soap and hot water or an approved disinfectant
such as hibstattowelettes. In all cases, hands must be thoroughly washed after the gloves are removed.

8. Towels which will be used for any purpose by students/athletes, coaches or officials should not be
used to clean blood off any potentially contaminated surface. Neither should towels be shared by
students/ athletes, coaches or officials.NOTE: disposable towels should be use in all clean-up. Towels,
protective gloves and other materials used in clean up, as well as any cotton used to stem bleeding, and
should be placed in a sealed container lined with a plastic bag. Close the plastic bag and discard daily.
Do not reuse plastic bags.

9. If an official or coach should get blood on himself/herself, they should follow the same procedures as
suggested for the student/athlete.

10. All coaches, officials, and students/athletes should practice good hygiene. Towels, cups, and water
bottles should not be shared.

11. Wash all soiled uniforms, towels, and other dirty linen in warm or hot, soapy water. Use a normal
fdzyRNE OeOfS |yR F2tft2¢ GKS 61 aKSNI YR RSGSNABSy

12. Officials should refrain from cleaning blood spills as this is the responsibility of the home
management.
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Policy # FL6
Adopted: September 20, 2007
Revised:

COUNSELING AND GUIDANCE
The school counselor will provide the following services:

e Evaluate program and offer curriculum consistent with current state and national counseling standards.

e Address student attendance, academic, behavioral, and social issues.

e Present and involve students in a 40-minutes lesson each week for each grade level (preschool through
eight) following the curriculum guidelines adopted by the district

e Perform individual counseling with students and parents.

e Perform assessments of students for which there is parental permission to assess.

e Attend to student discipline issues as needed.

e Coordinate the annual Red Ribbon Week each October.

e Coordinate the 8" graders orientation with the Ortonville counselor and principal in mid-May and
supervise students during Orientation.

e Attend staff meetings and required trainings.

e Oversee, organize, and schedule DARE program and culminating ceremony for the 6" grade as well as
attending all DARE classes and the culminating ceremony.

e Attend and greet visitors for Friends and Family Day.

e Other duties as assigned by the administration and/or school board.

The South Dakota Privileged Communication Law regarding confidentiality (CH 161 1974SDLaw266)a | @ & G KI G @&y 2
counselor may divulge to any other person, or be examined concerning any information or communication given
to her/him in her/his official capacity by a student unless:

1--This privilege is waived in writing by the student, or

2--the information or communication was made to the counselor for the express purpose of being communicated
or of being made public, or

3--if the counselor has reason to suspect, as a result of that information or communication, that the student has

0SSy 4d2o2SOGSR (2 OKAfR [6dzaS 2N KIG GKS &aGdzRSyGQa LK.
COUNSELING/GUIDANCE PLAN & CURRICULUM

The counseling and guidance plan is designed to implement the philosophy of the Big Stone City School in such

educational programs that will best meet the needs of each individual child according to his/her potential. No

child shall be discriminated against because of race, color, religion, or national origin. Each child is to be treated as
'y AYRAGARdIzZEf 6AGK SRdzOF(i2NB o0dzAf RAy3 dzllry (KS OKAf RQaA

Children shall be exposed, guided, and counseled to develop competencies that are transferable. These include
positive attitudes and the development of sound work habits. Children will be encouraged to be imaginative and
develop the ability to take constructive criticism.
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Big Stone City School will follow the recommendations of the Counseling Program Model from the South Dakota
Department of Education in the delivery of the Counseling and Guidance Program. In addition,the
Counseling/Guidance curriculum will include self-awareness, self-esteem, decision making, problem solving, social
skills, family changes, study skills, drug education, child abuse/neglect, death and dying, career awareness, anger
management, stress management, and violence prevention or other items as deemed necessary by the staff and or
school board.
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Policy # FL7
Adopted: August 9, 1993
Revised:

LIBRARY PLAN
LIBRARY MISSION STATEMENT

The aim of the Big Stone City School 25-1 library is to service all students, fulfilling their educational,
informational, and recreational library needs. More specifically, it helps students and teachers to keep
current with change and new ideas, educate themselves continually, become better members of their
families and community, become socially and politically aware, be more capable students, develop their
creative abilities, broaden their interest, appreciate and enjoy literature and art, contribute to all overall
expanse of knowledge, and stimulate their own personal, and social well-being. This philosophy
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In order to successfully accomplish this, school library strives to:

Provide something of interest for each student.
Motivate students to read.

Maintain a current and appealing collection.
Provide reference help.

Expose students to a variety of books.

Teach library skills to all age levels.

Maintain and organize a well labeled collection.
Be supportive of the curriculum.

N ~LDN PR

POLICIES AND PROCEDURES

The Big Stone School library has a written Policies and Procedures Manual in place, adopted by the
school board Aug. 9, 1993. Itincludes copyright and collection development policies as well as a policy
on censorship. Since this policy manual includes all of the required items listed in the school library
Development Plan Guidelines, there are no further goals listed.

PERSONNEL

The big Stone City School Library is currently served by one librarian with 18 + hours in library science,
meeting the minimum requirements for SD certification. The librarian works 8 hours per week. There is
a job description for the librarian contained in the Policies and Procedures manual. The principal
evaluates the librarian as he does all the other teachers.The library is open and available at all times
during school hours. Even though it is not always staffed, students may check out books anytime on
their own.With such limited hours, the librarian has not attended library workshops recently. The
librarian would not be paid for going unless the school required her to go. However, the librarian is
included in all staff development workshops and in-service provided through the Big Stone City School
Staff Development Policy.
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PLAN FOR LIBRARY POLICIES AND PROCEDURES

GOALS/OBJECTIVES ACTIVITIES TIME LINE DATE COMPLETED
Provide regular 1. Get administrative | Ongoing

professional approval for paying

development for expenses of the

opportunities for the plan.

librarian.

2. Get information on
regularly scheduled
workshops and

Plan for the librarian conferences in SD

to attend in- related to the library.

services/workshops as

needed. 3. Select workshops
to attend.

4. Get administrative
approval for the
chosen workshop.

COLLECTION

The library at the Big Stone City School includes approximately 3,635 volumes for the K-8 students.

Circulation in 1992-1993 was 4,870. Thet A 6 NI NB a4 dz0 aONARO6Sa (G2 1T OKAf RNBY(
subscribe to an indexing service for magazines. However, back issues are kept in piles for 5 years and

are also available for check-out.The reference collection is small. The library maintains current almanacs

and atlases, a biographical dictionary, dictionaries, and miscellaneous other volumes.

The general collection is fairly current. It contains many paperbacks in the easy and fiction sections
because they are less costly. A thorough weeding of the collection was done in 1992. Each year about
150-200 new books are added. Little by little the collection is improving and becoming more useful and
appealing. There is no card catalog at present. (We teach the Dewey Decimal System well.)

There is a small professional collection of books and magazines, resource, A-V catalogs and non-print
materials. The media materials in the library are mostly curriculum related teaching materials and are
not for students to check out.

The library houses a TV and a VCR, an overhead projector, a 16 mm film projector, and a filmstrip
projector.

PLAN FOR LIBRARY POLICIES AND PROCEDURES

| GOALS/OBJECTIVE{ ACTIVITIES | TIME LINE | DATE COMPLETE]|
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Provide a more 1. Evaluate current Ongoing

current curriculum- collection.

related and appealing

collection. 2. Weed materials that are
worn out or out of date.

Weed and update

nonfiction, fiction, 3. Compile a list of possible

and easy books. purchases fro easy fiction
and nonfiction.

Make the collection

accessible. 4. Solicit suggestions from
faculty for new acquisitions.

Make a card catalog.
5. Prioritize list.

Weed and reorganize

professional 6. Concentrate on

collection. purchasing books to fill 2 or
3 weak areas per year
besides purchasing a good
assortment for each age
level.
7. Make catalog cards for all
new books.
8. Catalog existing collection
as time allows. Ongoing
9. Gather professional
books, magazines, catalogs,
designate special shelves,
and label clearly.
10. Evaluate A-V materials.
Weed out worn and out of
date material.
11. Organize A-V by subject.
12. Print a catalog of A-V
materials for teachers.

SERVICES

Library media services are available to every child in the school system. At present, a librarian is in the
library eight hours a week. Each class has an assigned half hour every other week in which the librarian
either teaches library skills or features books and allows time for book selection. Students are taught
checkout procedures and check out their own books. Though the library is not manned more than 8
hours per week, it is never locked and is available for students and staff to use all day every school day.
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Books and magazines are checked out for a 2 week period and may be renewed. The exception is
reference books which must be returned within 3 days. Some reference materials may be taken out of
the school building, others may not. No limits are placed on the numbers of books a student may check
out unless a student has a lot of overdue books. The librarian is available to help with reference
guestions whenever she is not teaching classes. The librarian will also compile bibliographies or pull
02214a F2N) iSIFOKSNAB dzLl2y NBljdzSaldad/ KAf RNByQa 0221 2
During National Library Week, the library has sponsored a Book Fair, giving students the opportunity to
purchase books and the library an opportunity to earn some free books.The librarian teaches library
skills to all classes as well as giving book talks and reading stories. When the 8th grade has their mid-
spring term paper assignment, the librarian reviews reference sources and helps the students with
research.

FACILITY

The big Stone City School Library is located in the older part of the school, which serves the junior high.

The library is small, occupying 364.5 square feet. Most of the books are on the shelves along the walls

with one large double sided free standing shelf. The shelves are about 80% full. There are three large

windows, making the library well-lit, but also limiting wall space available for shelving. One wall is

paneled, the rest are painted. The floor is carpeted. There are 10-12 folding chairs plus a bench for

seating. The younger classes sit on the floor for story time. There are also 2 tables used for display of

0221a&a 2NJ Oflaa 62N @ ¢KSNB Aa 2yS avlfft G4SIFOKSND
The limited wall space is used to display a large, attractive world map, other maps, and posters that are

interesting, colorful, and educational.

ACCESS TO INFORMATION NOT LOCATED IN THE LIBRARY

Students in the Big Stone City School are strongly encouraged to have public library cards. The Big
Stone City School houses the local branch of the Grant county Regional Library. That library is available
to all students one day a week, 15 minutes per class. The same library cards are also honored at the
Ortonville Public Library, located in Ortonville, MN, less than 2 miles away.

Our goal is to help students make use of the public library services available to them by awareness of
the vast resources available beyond the school library. We plan to do this by:

(1) Continuing regularly scheduled class time in the local branch of the
regional library.
(2) Familiarizing students with the resources of the regional library, including interlibrary loan.
(3) Taking the 8th grade class on a field trip to the Ortonville Public Library to practice research
skills.
(4) Being aware of the resources from the South Dakota State Library.

COPYRIGHT POLICY

The Big Stone School Library shall follow federal copyright laws and guidelines. Because libraries have
some special photocopying rights, many portions of books and magazine articles may be copied for
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private use of individuals doingresearch. The library does not have a copy machine. There is one
available in the school but it is not available for student use except with staff supervision.

COLLECTION DEVELOPMENT

The library recognizes its obligation to provide reference and research materials for the direct answering

of specific questions and for continuing research. It also recognizes its purpose to provide appropriate

recreational reading materials for students. In order to maintain relevant resources, new materials need

to be purchased yearly and systematic withdrawal of materials no longer useful is necessary. Criteria for
aStSOGAY3d 062214a F2N LIz2NOKIF &S yR FT2NJ 6SSRAy3I GKS
section.

SELECTION OF MATERIALS

The Big Stone School Library and big stone City School Board support the LIBRARY BILL OF RIGHTS (see

F LILWSYRAE LIAAOD YR GKS '[! Qa adl GadSyYSydz t/7/79{{ ¢h
MEDIAL PROGRAM: an interpretation of the LIBRARY BILL OF RIGHTS (see appendix p. iii). These

documents help to guarantee that all students will be served by the library and will be assured of

intellectual freedom.All library materials are selected in accordance with the basic objectives of the

library set forth in the library philosophy statement (see p. 1). Certain factors influence the selection of

library materials. Among these are:

(1) Budget

(2) Student & teacher requests

(3) Curriculum needs

(4) Interests of students

(5) Popular and proven authors

(6) Currenti NBYRA Ay OKAfRNBYyQa |yR (G(SSy FTAOGAZY
(7) Grade levels served

A balance is maintained in numbers of books purchased among the following categories:

(1) Picture books (5) Middle grade/junior high nonfiction
(2) Easy fiction (6) Reference
(3) Teen fiction (7) Periodicals

(4) Easy nonfiction

Classics, award books, nonfiction, and reference books are generally purchased in hardcover for reasons
of durability and ease in using for research. Most fiction books are purchased in paperback to allow for
a greater variety and number of purchases.The library does not at present use a magazine jobber.
Materials are ordered directly from the publishers.Priority is given to developing a specific area of the
collection when it is requested or deemed fitting. South Dakota books appropriate for K-8 students are
always highly considered. Other areas of development have been drug education, health issues, and
child guidance books.
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ACQUISITION PROCEDURES

As new books arrive, a shelf-list card is filled out, including the school year it is added to the collection,
filed by author. This was begun in 1989/1990.

CATALOGING
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three author letters are assigned. Nonfiction books are assigned a Dewey Decimal Classification number

taken from the CIP information in the book or assigned by the librarian based on The Abridged Dewey

Decimal System of Classification. Three author letters are assigned.Reference booksarS f I 6 St SR awS¥
followed by a Dewey Decimal number and three author letters.

PROCESSING BOOKS
The following procedures are used to process new library books.

OmU G/ NI Ol1¢é¢ 0221 FYyR OKSOl F2NJ RSFSOGao
2) Write out a shelf-list card.

3) Attach a call number label to the spine and cover with tape.

4) Paperback spines are covered with clear book tape the entire length.

5) Cards and pockets are filled out and attached.

(6) Books are stamped with school identification.

NONPRINT MATERIALS

(
(
(
(

The library budget has not allowed for the purchase of audio-visual materials. When purchased, it is
usually done by administration. Most audio-visual materials are borrowed from the regional A-V library
to which the school belongs. Non-print materials that are housed in the library are not cataloged to
date.

EQUIPMENT

The school librarian is not responsible for selecting or purchasing A-V equipment or maintaining it.
Some A-V equipment is stored in the library. There is no formal check-out procedure or this.

CIRCULATION

Books and magazines are checked out for two weeks and are renewable. The exception is that
encyclopedias must stay in the school building and be returned within three days.

Non-print materials are mostly teacher resource materials. There is no formal check-out procedure.
JOB DESCRIPTION OF LIBRARY STAFF

The librarian, hired for eight hours per week, is the only staff person in the library. The librarian is
responsible for:

(1) Keeping the library properly organized.
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(2) Maintaining an inviting environment.

(3) Helping students become independent library users by teaching library skills.

(4) Promoting books and reading to all students.

(5) Selecting and purchasing books and magazines.

(6) Repairing library books.

(7) Weeding the collection.

Oy o0 YSSLIAYy3 AYy@Syld2NR 2F (GKS fAO0ONINBQAa K2f RAY

(9) Providing support to the teachers (bibliographies, pulling books for unity, etc.)

(10) Aiding students with research.

OMMU YSSLIAY3A | OdzNNByid FAES 2F Lzt AaKSNRa OF
INVENTORXND REPAIR OF MATERIALS AND EQUIPMENT

The school librarian is responsible to inventory materials and equipment stored in the library at the end
of each school year. The librarian is responsible for repair of materials but not of equipment.

MAINTAINENCEND WEEDING OF THE COLLECTION

In order to keep the collection fresh, appealing, useful, current, and relevant, new books and magazines
need to be purchased each year and systematic withdrawal of materials if necessary. The same criteria
will be used in weeding materials from the collection as are used in acquisition. The decision to
withdraw library material shall be based on the physical condition, use of material in the last five years,
and age of the material as a misinformation factor.
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Policy # F18
Adopted: June 2002
Revised:

GENERAL PROMOTION POLICY

When promotion of a student is questioned, the child will be evaluated by using various tests and
observations by all teachers involved in teaching the child. parents will be informed of possible
retention by the end of the third quarter. Final decisions will be made by the teachers and the principal.

If the parents are in disagreement with the decision of the school, they will be required to sign a form
releasing the school from any responsibility concerning the decision. The school will not be liable for
any litigation resulting from this decision.

Policy # FL9
Adopted: June 2002
Revised:

Church Night

No school activities shall be scheduled on Wednesday evening.
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Policy #G-1
Adopted: December 7, 1995
Revised: September 9, 2003

TRANSFER POLICY OF STUDENTS K

The local school board realizes that certain situations may necessitate student transfer. District parents
desiring to enroll their K-8 child(ren) in an area school other than the Big Stone City School, must follow
these guidelines:

1. Request for transfer must be presented to the school board for approval.

2. All requests must be made on or before February 1 of the year preceding the requested
transfer to aid in budgeting for the next school term.

3. An approved transfer form is required to attend the Ortonville Public Schools. This form is
available in the school business office. It is to be signed by the school board president, Big Stone
City School superintendent, and the parent/guardian. (Steps one and two must still be
followed.)

4. Return transfer to the home district should be made at a quarter break.

Requests for transfer will be considered individually. Contact the Big Stone City School office for further
information.
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Policy # &
Adopted: October 13, 1997
Revised:

ADMISSION OF SOUTH DAKOTA NONRESIDENT STUDENTS

The Big Stone city School district will accept students from other South Dakota school districts provided

the Big stone City School District can provide a quality educational program based upon

factors/criteria/standards adopted by the board and subject to the following general principles:
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legal residence as determined by SDCL 13-28-¢p & ¢tKS GSNXY ay2yNBAARSYG RA&GN
district in which a nonresident students seeks to enroll.]

I. GENERAL PRINCIPLES

A. Astudent who is a legal resident of another South Dakota district seeking to transfer into the Big

Stone City School District must apply to both the Big Stone City School district and the resident district

on or before February 1st of the year preceding the school year of intended enroliment in the Big Stone

City School District. The application must be on triplicate forms provided by the Department of

9RdzOF GA2Y YR /[ dzf GdzNF £ ! FFFANRB YR @FAfLroftS Ay
0 KS & dzR Goyglhatian (it the btiight is under age 18).

B. For nonresident student transfers, parents/guardians shall authorize the resident district to provide

O2LIASa 2F GKS adGdzRSydQa SRdzOF GA2yFt>X GGSYRIyOSs
District sufficiently in advance in order that the district may receive copies no later than February 1 of

the current school year.

C. The applications for nonresident students will be approved or disapproved by the Big Stone city
School Board at the regularly scheduled February board meeting and the applicant and resident district
will be notified of the decision within five days of the decision. Applications for enrolling nonresident
students will be acted upon in the order received. The application may be withdrawn by the applicant
before March 1st through notification to all affected boards (even if the Big Stone City School Board has
approved the application ).

D. If student school residency pursuant to SDCL 13-28-9 changes after February 1st of the current

school year into a new school district, the parent/guardian may submit an application pursuant to this

policy within thirty (30) days of the change in residence. The Big Stone City School Board will waive the

deadline for applications in this circumstance and will act on the application at the next regularly

scheduled board meeting (or sooner if a special board meeting is held) and give notice to the applicant

FYR GKS 20KSNJ a0K22f RAAGNARAOG Aydent OSRI AT lyes: ¢

E. Once approved by the Big stone city School District, the student must attend school in the Big Stone
City School District for the next school year (subject to item B above) unless (a) the school boards of
both districts agree in writing to allow the student to return to the original district, (b) the Big Stone City
School District School Board agrees to reassign the resident student back to the original attendance
center, or (c) if the parent, guardian, or student moves and establishes residence in another school
district.

F. Once a nonresident student is enrolled in the Big Stone City School district ora resident student
enrolls in a different attendance center, the enrollment will becontinuous from one school year to the
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next unless (a) the parent/guardian changes residence into another school district, or (b) until a
subsequent transfer application is received and approved.

G. The Big Stone City School District will place students according to the previous school district
placement.

H. Transportation to and from school for a nonresident student attending school in the Big Stone City
School District is the responsibility of the parent.

I. Federal and state laws require that the resident district be responsible for providing a free and
appropriate public education for students receiving special education and/or related services. All
transfer applications for nonresident special education students into the Big Stone City School District
must be considered by a special education placement committee, and the placement committee must
include representatives of both the Big Stone City School District and the resident district. In order to
provide sufficient time for a placement committee meeting to be convened, parents/guardians are
asked to submit the application by January 15 of the current school year.

¢ The placement committee will determine whether the Big Stone City School District can provide
an appropriate educational programtoYSSi (G KS &G dzRSy i Qa ySSRa:
educational program can be provided with existing staff, services, and programs within the Big
Stone City School District.
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will include (but are not limited to) such things as instructional staff costs (based upon the per
pupil cost in relation to special education instructors), related service costs associated with the
student (cost for therapy, an aide, etc.), and assistive technology costs.

¢ The placement committee will determine whether the student requires transportation as a
related service, the resident district is required to provide transportation or pay for the service.

¢ Actual costs associated with a nonresident student enrolling in the Big Stone city School District
will to the extent possible be identified on the IEP in order that a resident district is aware of the
anticipated cost to that district as a result of the student enrolling in the Big Stone City School
District. The IEP will also identify the time frame when reimbursement is to be paid by the
resident district.

¢ Any change in the placement (i.e., back to the resident district or our of district placement) or
program of a special education student is also subject to the approval of the placement
committee.

II. FACTORS/CRITERIA/STANDARDS FOR BOARD DECISIONS OR TRANSFER APPLICATIONS:

Discriminationbased upon the race, gender, religious affiliation, or disability is prohibited.The Big

Stone City School District will not deny an application for a nonresident student to enroll in the district

if doing so would result in students from the same familitending school in different school districts.

EXCEPTION: Special education is governed by federal and state laws and therefore decisions affecting
students in special education will be made for each student based solely on the needs of the student as

determined by the placement committee.
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A. The following factors/criteria/standards will be considered by the Board withrespect to each
application, and the acceptance or rejection of the application,for students wishing to enroll in the Big
Stone City School District:

¢ Written statement of reason(s) from the parent/guardian to be submitted with the application
and stating why the parent/guardian wishes to enroll in the Big Stone City School district or
change attendance centers;
e{ 1dzZRSY (1 Q& S Rsciplink liistor¥ iyf thef resitlent &strift And any other previous school
districts attended:;
e Financial impact on the Big Stone City School District, if any;
¢ Educational impact on the Big Stone City School district, if any, including impact on existing and
projected class sizes and student/teacher ratios, current staffing and projected staffing needs,
and facilities;
¢ Rules and regulations promulgated by the Department of Education and Cultural Affairs relating
to the open enrollment program.
B. Each application will be considered individually and in the order received. The Board may deny
applications for any of the following reasons:

¢ The application was not timely;

o |f after consideration of the criteria/factors/standards established in paragraph IIA above, the
Board determines the district would not be able to provide a quality educational program to the
student;

o If the applicant has been convicted of possession, use, or distribution of any controlled substance,
including marijuana;

o If the applicant has been convicted of a weapons charge relating to schools.

[ll. MISCELLANEOUS PROVISIONS:

A. This policy shall be published annually; and a copy of this policy shall be given to each nonresident
a0dzRSyd FyR G2 GKS aidzRSy ( Qzshallde gvg yoany @hdalpedsBA |y ©
upon request.

B. If a nonresident student applicant is under suspension or expulsion in the resident district at the
beginning of the school year in which the student would otherwise enroll, state law prohibits the
student from enrolling in the Big Stone City School District during the period of suspension or expulsion.
However, the Board may approve an application from a nonresident student with enrollment to begin
following the suspension or expulsion.

C. Appeals of a board decision to deny an application submitted under this policy are to be made to
Circuit Court pursuant to SDCL ch. 13-46.
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Policy # G3
Adopted: June 2002
Revised:

STUDENT COMMUNICABLE DISEASE GUIDELINES
Numerous communicable diseases may affect a school-age population and/or school staff. Some of

these have a high degree of communicability. Some are life threatening in nature. Some are both.

Disease and Incubation Period

Rules for School Attendance

Acquired Immune Deficiency Syndrome

Determination will be made by the Advisory Committee as

Salivary Gland Virus

(AIDS) outlined in the Communicable Disease policy.

6 months-5 years

Chicken Pox The student may attend school after all pox are dry and
14-21 days scabbed.

Cytomegalovirus The student may attend school. Precautions should be taken
(CMV) by contacts with immunosuppressant as anti-cancer or organ

transplants as well as anyone with suspected or known
pregnancy. Good hand washing in all cases should eliminate
risk of transfer of infection.

(Intestinal Protozoan Infection)
5-25 days

Fifth Disease ¢tKS addzRRSyd YIre FdGdSyR aoOK
(Erythemalnfectiosum)

6-14 days

Giardiasis The student may attend school if the student practices

independent and hygienic bathroom skills. Other students
may attend school after the third day of drug treatment.
Good hand washing in all cases should eliminate risk of
transfer of the disease.

Herpes Simplex Virus

The student may attend school during an active case if the

variable 4-10 days

2-12 days student has the ability and practices personal hygiene
precautions and the area of the lesion is covered.
Impetigo The student may attend school if treatment is verified and

Infectious Hepatitis

lesions are covered and dry.
¢CKS &ai0dzRSy U4 YrFe& FGdSyR aoOK

15-40 days permission and if the student has the ability to take
Average 25 days appropriate personal hygiene precautions.

Measles The student may attend school after a minimum of 7 days.
(Red, Hard, Rubeola, 7-day) Students who have had contact with measles may attend
8-14 days school if immunization is up to date.
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Policy # 4
Adopted: April 10, 2006
Revised:

APPEARANCE AND DRESS OF STUPEBNTS

Generally, it is the prerogative of parents to determine what is appropriate dress and grooming for their
children in accordance with the age and grade of these students. It is hoped that decisions made by the
parents and students in these matters will reflect favorably upon the individual student, the school, and
GKS O2YYdzyAide o Ly G4KS AyidiSNBadG 2F OftSIyftAyS
FYR INB2YAYy3a INB ySOSaalNE gKSy G(GKSe& wy,iaterf@rdNs
with the education process, or cause a disruption in school. The board feels that the school should be
especially sensitive to words, abbreviations, or pictures that relate to sex, harmful drugs, alcoholic
beverages, race, or religion, as these are particularly offensive to large numbers of students and staff.

The superintendent/principal reserves the right to make final decisions regarding appropriate student
dress and grooming.

aazx
VS

The following are not allowed:

e Excessive body piercing

¢ Clothing with obscene words or pictures

¢ Clothing advertising or promoting the use of alcohol, drugs, or tobacco

e Caps, hats, hoods, or bandanna in the school building

e Short skirts or short shorts

e Short shirts that expose midriff

¢ Pants that hang too low and expose undergarments

e T-shirts, jackets, or other items of wearing apparel that have markings, pictures, or lettering that
convey profane or offensive meaning
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Policy # G
Adopted: June 2002
Revised:

BICYCLE POLICY
Students are allowed to ride bicycles to school. They should be placed in the rack and locked in some
fashion. There is to be no bicycle riding on the playground or school sidewalks.

Policy # &%
Adopted: June 2002
Revised:

HEALTH SERVICES
The Grant County Public Health Nurse visits our school each month in order to coordinate necessary
health programs. Notices will be sent home each fall as soon as the schedule is arranged.

Policy # G7
Adopted: June 2002
Revised:

INSURANCE
Accident and dental insurance are available through the school at a nominal cost.

Policy # &8
Adopted: June 2002
Revised:

LEAVING SCHOOL GROUNDS
Students may-leave-the-schoolgroundsforlunch-with-sighedparental permission-are not allowed to
leave school grounds during school hours without supervision and written parental consent.

Policy # &
Adopted: June 2002
Revised:

LOST AND FOUND
WSLE2 NI Fff f2ad 2N F2dzyR AdGSya (2 (GKS odzaAySaa
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Policy # GLO
Adopted: June 2002
Revised: May 2009

MEDICINES

Student prescription medication is to be taken in the school office. Students taking medication other
than those listed in the student handbook are required to complete the Board approved medication
administration form and permission form. All staff administering medication to these students are
required to document each dose given to the student on the Board approved Medication Log.

Policy # GL2
Approved: June 2002
Revised:

SCHOOL PROPERTY

An attractive school building in good repair provides a pleasant and safe environment for learning and is
a source of pride to the community. All students are expected to treat our school and its contents with
respect and care. Big Stone City School children are provided with the necessary books for their classes.
Each child is responsible for the good care and return of the books and equipment that he/she receives
from the school. Restitution for lost or damaged textbooks and library books is expected.

Sunflower seed hulls present special problems, therefore, sunflower seeds will not be allowed in the
school building during school house or during school events, on school buses, or at any away events.
Students who maliciously deface, break, or destroy school property will be charged for the repair,
replacement, and/or be required to clean up the damage.
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Policy # GL3
Adopted: June 2002
Revised:

TEAM SPORTS

Team sports are voluntary and are extra curricular in nature. Both boys and girls have equal opportunity
to participate. Team sports shall be after school hours. They are provided to give students in an
elementary situation an opportunity to learn and practice the rules of the game.

Team sports include basketball and cheerleading within the Big Stone City School. Junior high students
may participate in Ortonville Junior High sports, as provided by the Ortonville School District.

Good sportsmanship must be exhibited at all times by both coaches and players. Academic probation
prohibits the player from playing and practicing. If a student is sick and does not attend school or goes
home sick, the student will not be able to attend the game that evening.

Basketball Schedulingtt is the responsibility of the school to provide adequate leadership as to the

ydzYo SNJ 2F 3+ YSa G2 o0S LIXIFe@SR LISNI SS] Fa GKS OKAf
must be our first concern. There shall be no more than two night games per week. The games may be

scheduled on Tuesday and Thursday, or Monday and Thursday. Wednesday is reserved for church

activities, and no school activities are scheduled on that day. Saturday tournaments are allowed.

If for some reason scheduled games cannot be played, the games may be made up in a week where only
one night game has been scheduled, at the end of the season, or cancelled.

Policy # GL4
Adopted: June 2002
Revised:

TELEPHONE

Children are to make arrangements with parents before coming to school concerning the means of
ASGOAY3 K2YS3I @A & AtheAmaters after Scividl BoyrR Siutdentk rRagzde§he 2 NJ 2
school telephone only after securing permission from a teacher or office personnel.

Policy # GL5
Adopted: June 2002
Revised:

VISITING STUDENTS

When students visit our school, teachers and the school become responsible for them. Therefore, it is in
the best interest of the school that we limit visiting students to those who are specifically invited by the
administration. If teachers become knowledgeable about a visiting student, the teacher should discuss
the situation with the principal to determine the proper procedure.
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Policy # G16

Adopted: September 12, 1996
Revised:

WEAPONS POLICY

In accordance with the Gun-Free Schools Act, Big Stone City School is required to adhere to state

standards with regard to students bringing a weapon onto school grounds or into the school buildings.
I WgSELRYQ YSIFEYa | FANBEFENY AyOfdzZRSR 6AGKAY

A. Any weapon (including a starter gun) which will or is designed to or may readily be converted to

expel a projectile by the action of an explosive.
B. The frame or receiver of any weapon described above.
C. Any firearm muffler or firearm silencer.
D. Any destructive device, which includes:
e Any explosive, incendiary, or poison gas
e Bomb
e Grenade
e Rocket having a propellant charge of more than 4 ounces
e Missle having an explosive or incendiary charge of more than one-quarter ounce
e Mine
e Similar devices

E. Any weapon which will, or which may be readily converted to, expel a projectile by the action of

an explosive or other propellant.

F. Any combination or parts either designed or intended for use in converting any device into any
destructive device described in the two immediately preceding examples, and from which a

destructive device may be readily assembled.

G. Any knife or sharp object used with the intent to harm any person or used in a threatening

manner will also be considered a weapon.
A weapons policy violation will result in the expulsion of the student for one year. The

superintendent/principal and/or school board have the power to modify the expulsion requirement on a
case by case basis. Students are entitled to due process protection and an opportunity to be heard.

Certain conditions allow for firearms, such as antique weapons, school drill teams, or hunter safety

courses. If the situation is questionable, first receive permission from the school office.
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Policy # GL7

Adopted: April 10, 1995

Revised:

ALCOHOL/DRUG/CHEMICAL USETRIDENTS

(Narcotics, Drugs, and Alcoholic Beverages)

BOARD POLICY

The board recognizes its share of the responsibility for the health, welfare, and safety of the students

gK2 | GGSYR GKS RAAGNAOGQAa aOK22f & dazard tHat@ah K 2 f
AYGSNFSNBE 6AGK  aiddzRSyidQa FoAtAaGe G2 €SNy
Psychoactive and mood altering drugs can destroy the health and well-being of an individual. The school
community defines drug use as a serious health problem and is committed to discouraging this behavior
and to encouraging young people to seek help should a problem arise. As educators, we recognize that
chemical abuse (drugs and alcohol) has become a serious problem in our country. We accept our
obligation to establish a positive environment in which these problems can be addressed locally in a
helpful and supportive rather than a punitive way. One of our goals is to prevent abuse. Accomplishing
this goal, we realize, will entail training teachers, counselors, and other staff members to educate the
community about drug abuse. Other goals are to teach staff to identify chemical abuse problems and to
know what resources are available to address these problems if they are observed. The administration
recognizes that the problems of chemical abuse exceed the boundaries of the school. Therefore, we are
prepared to cooperate with agencies and community groups that address these problems.

The following document outlines policy on student abuse of psycho-active or mood altering chemicals in
the school district. This policy is in effect on property owned, leases, or maintained by the school
district, at all school sanctioned events, on andf gampus, on vehicles used to transport students to
and from school, or at other activities and in vehicles parked on school property.

Student and parent members of the school community are expected to be aware of and understand
these policies and comply with them. A copy of this policy will be provided to all students and parents.

A student shall not possess, use, transfer, conceal, sell, attempt to sell, deliver, nor be under the
influence of narcotics, drugs, or alcohol, materials/substance represented to be a drug or controlled
substance, or chemical substance which affect psychological functions or affect the educational system
of the school. Students shall not engage in drug use/abuse nor possess paraphernalia specific to the use
of chemicals.

Students who use prescription drugs authorized by a licensed physician do not violate this policy if the
students conform to the prescriptions and appropriate school policies.

VIOLATIONS:
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The following procedures will be used in dealing with possession, use transmission or being under the
influence of illicit drugs and alcohol.

A. First Offense

1. The administration will try to notify the parent(s)/guardian(s) by phone to explain the incident and
arrange a conference.

2. The administration will suspend the student for five (5) days in compliance with student due process
procedures.

3. Within thirty-six (36) hours, the director will notify the parent(s)/guardian(s) in writing of the
suspension.

4. Notify available law enforcement authorities.

The school district strongly recommends that students with chemical abuse problems seek professional
evaluation and treatment from a trained chemical dependency counselor or a licensed physician trained
in chemical dependency. Because we believe that chemical dependency is preceded by misuse, we feel
confident that such early intervention can benefit the student before significant harm or dependence
results.

The suspension of a student who agrees to be evaluated and treated will be commuted to three (3)
days. The administration will provide a list of agencies/professionals who can do assessment and
provide a list of agencies/professionals who can do assessment and provide treatment. Fees for this
assessment and treatment are the responsibility of the student and family.Upon receipt of appropriate
authorization, the agency or professional will notify the school administration that the student is willing
to be evaluated and to comply with the treatment process.

B. Second and subsequent offenses.
1. The administration will contact the parent(s)/guardian(s) to arrange for a conference.
2. Notify law enforcement authorities.
3. The administration will suspend for five (5) days in compliance with student due process procedures.
4. Within thirty-six (36) hours, the administration will notify the parent(s)/guardian(s) in writing of the
suspension.
5. The administration will recommend to the school board that the student be expelled unless the
following procedure is followed:

a) The student must agree to be evaluated and treated by a trained chemical

dependency counselor or a licensed physician trained in chemical dependency.

b) Upon appropriate authorization, the agency or professional notifies the
administration that the student has accepted treatment. If the student is
accepting treatment, the recommendation for expulsion may be commuted.
Fees for this assessment and treatment are the responsibility of the student
and family.

C. Supplying/distributing or selling chemicals (drugs/alcohol) or material represd to be a
controlled substance.

1. Within thirty-six (36) hours, the administration will notify parent(s)/guardian(s) in writing of the
suspension.
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2. Supplying or selling chemicals will result in a five (5) day suspension.

3. The administration will refer the case to available law enforcement authorities.

4. A hearing on the case will be conducted by the school board pursuant to due process rules of
expulsion. Expulsion may be recommended by the superintendent.

D. Pupils who visibly appear to bmpaired from the use of illicit drugs/alcohol will be referred to the
school nurse, if available, and the building administrator will be notified. The school nurse or building
administrator will determine whether to contact the parent for further instruon, refer to the
emergency authorization form, or immediately seek additional medical treatment.

9 ¢ ! OASYYAL NEOASE 2F (GKS aoKz22f RAAGNAOGQa LIN.
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and

2. Toinsure that disciplinary sanctions are consistently enforced.
Legal Reference: Public Law 101-226
SOUTH DAKOTA POLICY REFERENCE MANUAL-September 12, 1990

Revised 04-10-95
Readopted 04-10-95
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Policy # GL8
Adopted: September 12, 1977
Revised:

TITLE IX EQUAL OPPORTUNITY

The Big Stone City School District 25-1 of Big Stone City, South Dakota, does hereby prescribe to Title IX
and will not discriminate against any employee or child on the basis of sex.

We have notified the public of our intent to such compliance by a newsletter at the close of the 1975
school year.We have appointed the board chairman as Title IX Coordinator. The chairman will work in
conjunction with the school administrator on any and all grievance policy for teachers as drawn up by
the school board in 1975. The grievance procedure for students in our district who feel they are being
discriminated against because of their sex may file a complaint with the administration either orally or in
writing. He/she in turn will allow the student to have a hearing with the teacher or teachers involved
and the principal shall be present to hear the complaint and to see that the child is not harassed.
Disposition of the problem may be made at that time. If the aggrieved feels he is still being
discriminated against, another hearing will be held with the principal, parent, the aggrieved, and the
Title IX Coordinator, which will hopefully resolve the problem.

We do not discriminate against any student because of sex. We have equal time for girls and boys
athletics. Boys and girls both may participate in team sports, dramatics, or any activity offered by the
school. All our academic subjects are a mixture of male and females and we offer no courses which are
not open to both sexes. We have no clubs or organizations closed to either sex.

We are a kindergarten through eighth grade school organization and comply with all courses as set forth
by the State Course of Study and the Big Stone City School District 25-1 Board of Education and to the
best of our ability will comply with Title IX.The Title IX procedure and the grievance coordinator were
approved by the Big Stone City School Board of Education at their regular meeting on September 12,
1977.

Page | 118



Big Stone City School District #25-1

Policy # GL9
Adopted: September 11, 2006
Revised:

Wellness Policy

The Child Nutrition and WIC Reauthorization Act of 2004, PL 105-268, the U.S. Congress established a
new requirement for all local agencies (including public and nonpublic, as well as, Residential Child Care
Institutions) with federally-funded National School Lunch Program (NSLP). The local agencies are
required to develop and implement wellness policies that address nutrition and physical activity by the
start of the 2006-2007 school year. Four (4) criteria are required in meeting the objective; nutrition
education, physical activity, nutrition standards and other school based activities.

The Big Stone City School District promotes healthy schools by supporting wellness, good nutrition and
regular physical activity as a part of the total learning environment. The District supports a healthy
environment where students learn and participate in positive dietary and lifestyle practices. By
facilitating learning through the support and promotion of good nutrition and physical activity, schools
contribute to the basic health status of students. Improved health optimizes student performance
potential and ensures that no child is left behind.

The school will convene a committee to develop its wellness policy. The most effective wellness policy is
one that has input from stakeholders in the community. The committee must include the following:
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Nutrition Education Component

At each grade level nutrition education will be offered as part of a sequential, comprehensive,
standards-basedprogram designed to provide students with the knowledge and skills necessary to
promote their health. Nutritioneducation will be incorporated into the school day as often as possible.
The primary goal of nutrition educationA & (2 Ay F{ etyberfavios. i dzZRSy (4 Q

Nutrition Education:

w USFOKSa 02y abaskdn&fion mas@gesshyolighotitAth®dchbdl, @assroom, cafeteria,

home, community, and media;
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languagearts, social sciences, and elective subjects;includes the school cafeli S N& I I af SENYAY
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through 12;
w 2FFSNAE Ay T2 Nardndbukageythein B tedch thei dhilirénabout health and nutrition,
andassists them in planning nutritious meals for their families;

Physical Activity Component

¢CKS LINAYINE 3J21f TFT2N GKS a0Kz22f Qa LIK&seke®!l t | OGA DA
student todevelop the knowledge and skills for specific physical activities, maintain physical fitness,

regularly participate inphysical activity, and understand the short and long-term benefits of a physically

active and healthful lifestyle.

Daly Physical Education Classed K

w ! ff &0 dzR Sgvilkrecelve/dailpNysidal 8dicatien (or its equivalent of 150 minutes per

week for elementary school students and 200 minutes per week for middle and high school students)

for the entire school year. Students with disabilities, special health-care needs, and those in alternative

educational settings will be included.

w {GdzRSyGa Attt alLISyR |G tSrad pn LISNOSyd 2F LKea
vigorous physical activity.

w ¢CKS LIKeaAoOlt SRdzOF GA2y Odz2NNR Odzf dzy aK2dzZ R RSY2ya
withSouth Dakota and/or National Physical Education standards for Pre-K through grade 12.

w !'ff LKeaaorft SR dzOfqialkiedphysitahetitation ®achérs. dzZ3 K o0& KA IKTE

w [/ f I a &o-student GtiosSMdlIld be equivalent to those of other subject area classes in the

school (if fewer than 24-30 students in a class).
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sports) will not be substituted for meeting the physical education requirement.

Physical Activity across the Curriculum
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language

arts, science, and social studies.).

Daily Recess
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preferablyoutdoors, during which students are encouraged (verbally and through the provision of space

andequipment) to engage in moderate to vigorous physical activity.
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mandatoryschool-wide testing, make it necessary for students to remain indoors for long periods of

time, studentswill be given periodic breaks during which they are encouraged to stand and be

moderately active.
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Physical Activity Opportunities Bere and After School

w !'ff KAIK alOKz22fas YARRES &d0Kz22tax FyR StSYSyidl N
sports programs.
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girls, students with disabilities, and students with special health-care needs.
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Rewards/Incentives/Consequences
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personnel will not use physical activity (e.g., running laps, push-ups) or withhold opportunities for

physical activity (e.g., recess, physical education) as punishment.

Safe Routes to School

w ¢CKS a0K22f drdifindcesdardaind tasthe bxtent possibilés rhake needed improvements

tomake it safer and easier for students to walk and bike to school. When appropriate, the district will

worktogether with local public works, public safety, and/or police departments in those efforts.

w CKS a0K22f RAAGNAOG gAff SyO2dz2NI3IS addzRSyda G2
appropriate fortravel to school.

Use of School Facilities Outside of School Hours
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during

the school day; on weekends; and during school vacations.
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facility. These spacesand facilities also will be available to community agencies and organizations

offering physical activity

and nutrition programs.
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Wellness Council/Committee
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communitymembers, and students to plan, implement, and assess ongoing activities that promote

healthy lifestyles,particularly physical activity for all age groups within the school community.

Other SchooBased Activities Component
e Schools will create an environment that provides consistent wellness messages, is conducive to
healthy eating andphysical activity; and contributes to forming healthy life long habits.

Professional Development
e Schools will provide nutrition and physical education for students, and where appropriate, staff,
parents, and community members.
e Schools will provide ongoing professional development and education for foodservice
professionals,educators, administrators and other staff.

Eating Environment
w { 0 dzRdStgffiwal have adequate space to eat meals in clean, safe, pleasant surroundings and will
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have adequate time scheduled as near the middle of the school day as possible to eat, relax, and

socialize.

w {IFS RNRAY1AYy3I &I (S NJidsfgrRandnsyiing Sy drabhygienewib®@Sa a G2 T
available during all meal periods.
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allow ten minutes for breakfast and twenty minutes for lunch once the student is seated.

Recess Before Lunch
w {OK22f&a oAff aOKSRdAZ S NBOS&aa TFT2N) St SYSydl NE 3INI
cometo lunch less distracted and ready to eat. Activity before lunch also encourages nutrient intake.

Rewards|ncentives, and Consequences
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studentsreceiving them.
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academicperformance.

w ¢SIFOKSNA YR 20KSNJ a0OK22f LISNBR2YYSt gAff y20 LN
physical activity as a consequence for inappropriate behavior or poor academic performance; nor will

they cancel recess or other physical activity for instructional make-up time.

Vending Machines

w *SYRAY3 YIOKAySa ¢6A0K F22R YR 0S@OSNI3ISa oAttt y
willprovide healthy snacks as a part of the after-school care activities. In the event that these snacks are

notavailable as a part of the after-school care activities, the school may provide vending services with

healthychoices.

Nutrition Standards Component

{ G dzR S yldhge@xinghabi®s &re greatly influenced by the types of foods and beverages available to
them.

Foods of good nutritional content including fruits, vegetables, low-fat dairy foods, and low-fat grain
products

will be available wherever and whenever food is sold or otherwise offered at school during the normal
school

day. Examples may include a la carte, snacks, vending machines, fund raising activities, parties,
celebrations, and

school sponsored events.

General Guidelines

w C22R LINAROAY3A aidNXiS3aaAsSa gArtt 0SS RSaaA3dIySR G2 SyoO
w t NP OS RairuBca forpravidihg infiormation to families, upon request, about the ingredients

andnutritional values of the foods served.

w C22R YR 0S@SNI3ISa ad2tR 2NJ aSNBWSR 2y a0Kz22f 3N
school day will meet the Dietary Guidelines for Americans and the Standards for Food and Beverages set

forth in this document.

School Meal Program
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w CKS a0Kz22f FT22R ASNBAOS LINRZPINIY gAff 2LISNIGS Ay
theChild Nutrition Act of 1996 as amended and with applicable laws and regulations of the state of

SouthDakota. All schools will comply with USDA regulations and state policies.

w {OK22fa gAff 2FFSNI OFNASR YR ydziNAGA2dza F22R O
DietaNE DdzZA RSt Ay Sa T2NJ ! YSNAOlIyad C2NJ G§KS LlzZN1}2aS 27
refers to the current set of recommendations of the federal government that are designed to help

peoplechoose diets that will meet nutrient requirements, promote health, support active lives, and

reduce chronicdisease risks.

Menus will be planned with input from students
w {(0dzRSyia ¢6A0GK &LISOAIf RASGFINER ySSRa o6S®3ad RAFOGS
required by USDA regulation.

A La Cae Offerings in the Food Service Program

w ! fF OFNIS AGSYa IGFrAftlFofS RdzZNAYy3d (G(KS aldkz22f Rl
forthin this document.

w {OK22f FT22R ASNWAOS RSLINIYSyYyda oAfoyed asStt S
cream.

Snacks
w | SFfiKe ayrola ¢eAff AyOfdzZRS FNBaAKI RNASRI 2N O
milk; and grains meeting the Standards for Food and Beverages set forth in this document.

Fundraising
o At least 50% of the fund raising activities will not involve the sale of food and/or beverages. If
food and/or beverages are offered they will meet the Standards for Food and Beverages.
Parties and Celebrations

w {OK22fta akKz2dAR fAYAG OSeshodidayii A2y a GKFEG Ay@2ft @S
w 9FOK LI Nlie akKz2dzZ R AyOftdzRS y2 Y2NB (KIy 2yS F22R
Foodand Beverages.

w ¢KS RAAGNAROG gAft RAAZASYAYFIGS | tAad 2F KSFHfEdKe

School Sponsored Events (such as bat limited to athletic events, dances, or performances)
w | SFHfiKe OK2A0Sa 2F FT22R FYyR 0S@OSNI3ISa GKFG YSSi
atschool-sponsored events outside the school day.

Vending Machines
w ! £t F22 R asoldinstRoolveépdng miist Béetthe Standards for Foods and Beverages and
guidelines for vending machines set forth in this document.

Content of Vending Machines

These guidelines should be applied to all vending machines in the school

Best Choices:

Granola bars, whole-grain fruit bars Nuts and seeds-plain or with spices
Nut mix Trail mix-plain

Fresh fruit of all varieties Dried fruit

Beef jerky (or buffalo jerky) Yogurt, low fat and no sugars added

Page | 123



Big Stone City School District #25-1

String cheese Fruit/Vegetable juice (100% juice)

1% or skim milk Plain water

Dry roasted peanuts, tree nuts, and soy nuts Fruit bars
Frozen fruit juice bars

(no sugar or high fructose corn syrup)

Good Choices:

Nuts with light sugar covering; honey-roasted Popcorn without hydrogenated fats
Individually packed fruit in natural juices only Fruit leather

Animal crackers and graham crackers Pretzels

Low fat ice cream and sherbet bars Peanut butter and crackers

Low-fat pudding Baked chips, corn nuts
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Standards for Food and Beverages
1. Beverages:
a. Provide 100% fruit and vegetable juices and limit portion sizes to 4-12 ounces.
b. Provide water - non-carbonated and unflavored without added sugar, artificial sweeteners, or
caffeine.
c. Provide milk-skim or 1% in portion sizes of 8-16 ounces.
1. Flavored milk (chocolate or strawberry), low fat, or skim may
be offered in up to 12 ounce serving sizes with no more than 36
grams of sugar in a 12 ounce portion.
d. Eliminate the sale of soft drinks, sports drinks, punch, fruit drinks, iced tea, coffee and coffee-
like beverages, and other items not included in allowable beverages listed above.
e. Allow only water as a beverage in the classroom.

2. Grains:

a. Serve whole grains which contain at least 2 grams of fiber per 1 ounce serving. One half of all
grains served should be whole grain.

b. Limit portion sizes to 1.25 ounces - 2 ounces with most being 1.25 ounces.

c. Limit total calories from fat to no more than 30%.

d. Limit total calories from saturated fat to no more than 10%.

e. Limit sugar content to no more than 35% of calories by weight, or less than 6 grams from
sugar per serving.

f. Limit the amount of trans fats.

3. Fruits and Vegetables:

a. Offer fruits and vegetables prepared/packaged without added fat, sugar, or sodium. Low-fat
dips and sauces on the side may be served in small portions to make foods more appealing.

b. Offer % cup serving sizes of fruits and vegetables. Offer additional fruits and vegetables to
help students reach the recommended 5 - 9 servings per day.

c. Offer a variety of fruits and vegetables, especially colorful ones.

4. A la carte entrees and side dishes:

a. Offer meat/meat substitutes in portions no greater than 3 ounces with 5 grams of fat per
ounce or less (except nut butters).

b. Offer nuts and seeds in portion sizes no greater than 1.25 ounces.

c. Offer nut butters in portion sizes of 2 - 4 Thsp.

d. Offer non-fat and low-fat yogurt in portion sizes of 8 ounces or less. Sugar should not be the
first ingredient onthe label.

e. Limit ice cream and frozen desserts to portion sizes of 4 ounces or less with 5 grams or less of
fat. Sugar should not be the first ingredient.

f. Offer cheese in portion sizes of 1- 2 ounces.
5. Condiments and miscellaneous:

a. Offer salad dressing containing no more than 6 - 12 grams of fat per ounce.

b. Remove salt shakers from tables.
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